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Academic Staff Guide

Classroom Capture for Academic Staff
EchoCenter for Academic Staff

Embeddable EchoPlayer for Academic Staff

Live Webcasting for Academic Staff

Manage Echoes for Academic Staff

Edit Echoes for Academic Staff

Import Other Media for Academic Staff

Capture Software Failure Handling and Recovery

Classroom Capture for Academic Staff

In this section:

QOverview
Classroom Capture and Ad Hoc Recordings
Controlling Scheduled Recordings

Windows Taskbar Capture Status Indicator

Overview

Clasroom Capture is a Windows-only application suited for
audio, video, and local screen capture from a dedicated
podium or lectern PC inside the classroom.

Once Classroom Capture is installed and configured, Academic Staff can use it to view the status of or manipulate
scheduled recordings and capture ad hoc lectures as needed.

Classroom Capture is accessed through the Start menu, as shown in the below figure, or may be available via a
shortcut icon located on the desktop.
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Notice how the Start Menu option indicates an upcoming scheduled recording. This message appears whenever
there are 10 minutes or less until the next scheduled recording. The remaining sections of this page provide
instructions on manipulating a scheduled capture and recording an ad hoc capture through the Classroom Capture

interface.

Classroom PC Must Be On and User MUST Be Logged In

The Classroom Capture service is configured to start when Windows starts; it will capture
scheduled classroom lectures without the program being open. You only need to open
Classroom Capture if you want to manipulate the scheduled recording. HOWEVER, the following
must be done order for Classroom Capture to record a scheduled lecture:

® The podium PC must be on
® Auser must be logged in

This allows scheduled captures to begin at the predetermined time. Furthermore, if the user logs
out during the capture, the capture will stop at that point.

The best practice is to have the podium PC continuously logged in to a shared account.

An alternate practice is for Presenters (the Instructors or Teaching Assistants) to log in to the
PC as soon as they enter the classroom and before the capture is scheduled to begin. The
allows the PC to complete the login process and begin recording the lecture. In this case, be
sure the Presenter logs out before the scheduled start of the next capture, particularly where
back-to-back captures are scheduled.

Classroom Capture and Ad Hoc Recordings

Classroom Capture allows you to easily start and control ad hoc recordings through the Classroom Capture

interface.

If there is a Device Monitor light installed on the podium PC, it can also be used to start and control an ad hoc
capture as well as indicate the current status of the recording. See Installing and Using the Device Monitor for more
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information.

To open Classroom Capture:

® Select Echo360 Software Capture from the Start menu.
® Double-click the desktop icon if available.

If there are no scheduled recordings about to begin, the Classroom Capture "preview window" appears, previewing
the items being captured by the selected inputs. Classroom Capture allows you to select what inputs you want to
capture for each recording, and the output quality for the processed capture. The below figure identifies the locations
of these drop-down selection lists.

) Echo360 Software Ca

_'e_”.c:‘_-:l: Hall, 3:‘.1::::.}; 201

Medium Quality / Medium Files ~ [}
=
N

USB 2.0 Camera

® Eecord

Scheduled Recordings 11 scheduled recordings

Intro to Linguistics - Tue/Thurs ENG 200 - introduction fo Linguistics (ENG-LING-200-Linguistics 201) 2013 Thu, Dec 5
Presenter(s): Professor Gagne  Duration: 15 mins  Recording type: A/D/V 12:30pm - 12:45pm

Configuring capture inputs and output and creating a recording are discussed in the next sections. The below
features are ONLY available for ad hoc recordings. You cannot adjust input or output for Scheduled recordings.

© Input/Output Settings are Maintained for Each PC User Login

The input and output settings you configure are maintained on a per-user basis. This means that
every time you log into the Podium PC and open Classroom Capture, the selections you made
the last time will appear. This allows you to consistently use the same inputs for ad hoc captures
without having to re-set them each time.

Configure Ad Hoc Capture Inputs

Classroom Capture allows you to record up to three inputs, as follows:

Audio only - capturing only audio input. This will generate an MP3 file for students to listen to.

Audio and Video (A/V) - capturing sound and video input from the built in or USB-connected video camera.
Audio and Display (A/D) - capturing sound and whatever is shown on the computer screen.

Audio, Display, and Video (A/D/V) - capturing sound, the display on the computer screen, and video input.
Audio and Dual Video (A/V/V) - capturing sound and the input from two different video sources.

Use the three drop-down lists, identified in the above picture on the left side of the screen, to select the inputs you
want to use. Choose None Selected if applicable to that input.

Note the following about Audio input:
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® You cannot choose None Selected for audio input; audio is always captured.

® You can use the internal microphone, an externally-attached microphone, or a microphone on an
externally-attached camera if there is one.

® You MUST have at least one audio input. Classroom Capture will not allow you to record without audio.

After you select the appropriate inputs, check the preview of those inputs shown on the screen. Each are identified
in the following figure and described below the figure.

) Echo360 Software Ca

alles :‘;e_.f.:‘_:l: Hall, 32.1::'_:.}: 201

/ Medium Quality / Medium Files

USB 2.0 Camera

@ Record
Scheduled Recordings v 11 scheduled recordings
Intro to Linguistics - Tue/Thurs ENG 200 - Introduction to Linguistics (ENG-LING-200-Linguistics 201) 2013 Thu’ Dec 5
Presenter(s): Professor Gagne  Duration: 15 mins  Recording type: A/D/V 12:30pm - 12:45pm

® Microphone Input is shown in the light-bar above the preview panes. If you do NOT see this bar changing as
sounds are made, check your microphone connection and functionality. If the sound bar on the screen is
not registering sounds, your capture may not have audio.

® Display or Second Video Input is shown in the left panel of the preview panes. Capturing Primary Display,
captures whatever appears on the computer screen. If you are using two video inputs, this will show whatever
the selected camera is currently aimed to view.

®* Primary Video Input is shown in the right panel of the preview panes. If you are not capturing video, this
option will show None Selected, and the right preview pane will be blank.

Configure Output Quality for Capture

The output selection drop-down list is located on the right side of the preview screen above the Primary Video
preview pane. It is circled in the figure earlier on this page. This selection allows you to determine the resolution of
the video and display output of the capture, which in turn determines the size of the capture files uploaded to the
ESS subsequently viewed or downloaded by students.

The selections available are as follows:

® Low Quality/Smaller Files - This creates a capture with low resolution video and display. The lower
resolution keeps the final file size to a minimum. This is a good choice if you or your students have bandwidth
issues that may cause larger file uploads or capture playback to fail.

® Medium Quality/Medium Files - This is the default setting. It generates a capture with medium resolution

video and display. This setting creates medium sized files for the recording. This setting is probably sufficient
for playback on most devices.
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* High Quality/Larger Files - This setting creates high-definition resolution for video and display.
Consequently this setting also creates very large files for these captures. Use this setting if you have visual
details in the display or video of the capture that requires students to see the recording in very high
resolution. Otherwise this setting should be used sparingly, due to the time required to upload and process
the completed capture. In addition, this setting uses significant computer resources; if the podium PC cannot
process a high quality capture properly, your capture may be blank. If you DO need to use the High Quality

setting, run a test capture first, to be sure it will work.

Start an Ad Hoc Capture

When you begin an ad hoc recording, you are asked for your login credentials, then to specify a Title, Output
products (product group), and the Course/Section to publish the recording to. This allows Classroom Capture to
immediately begin uploading and processing the capture as soon as you are finished.

Alternately, you can use the Device Monitor light to start an ad hoc capture, if one is installed on the podium PC.

To begin a Classroom Capture ad hoc recording:

1. Check or set the capture inputs. Use the Preview window to make sure they are capturing what you need to

include in the recording.

w N

. Check or set the capture output quality.
. Set up the presentation or visual experiment or other items you are planning to capture, and check the

Preview panes for verification.

o~

gin.

. Click Record.
. A Login screen may appear, shown below, requesting an instructor login. Enter your credentials and click Lo

Username:

Password:

6. An information screen then appears, shown below, requesting the following information for the capture:

Title:

Course:

Before recording, please provide the following
information

Untitled

lIntroduction to Linguistics (LING-101-Intre to Linguistics) 2013

M ‘

Qutput: lDispIay Only (Podcast/Vodcast/EchoFlayer). Balanced between file size & quality

M ‘

/] Make Available

® Title - Enter something brief but descriptive enough to identify the subject matter to students. If a
generic login is used, use the title to note the course or section for this capture.
® Course - Use the drop-down list to select the Course/Section to publish the completed ad hoc
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recording to. If a generic instructor login is used, you will not see this option.

® Qutput - Use the drop-down list to select the output products to be generated for this capture.

®* Make Available - If you do not want the recording to be available immediately upon processing,
uncheck this box. You may choose to do this if you don't want students not present to see the
recording until a later date, or you want to add other media or you want to add Lecture Tools materials
to the echo.

7. When finished, click Record. After you click record:
® A five second countdown appears in the window.
® Once the countdown finishes, recording begins and the preview window minimizes to the Windows

Taskbar.
® The Record button changes to show Pause and Stop.

Pause and Resume a Capture

Both scheduled captures and ad hoc captures allow you to pause and resume the capture while recording. There
are multiple ways to pause and resume a capture, each described below.

Alternately, you can tap the Device Monitor light to pause and resume the capture, if one is installed on the PC.

To pause/resume using the keyboard command:

® Press Alt+F5

The keyboard command is a "toggle" function, meaning the same combination both pauses an active recording and
resumes a paused recording.

This method allows you to manipulate the recording without having to open the program or capture unnecessary
display items in the recording.

To pause/resume from the Classroom Capture window:

1. Open the Classroom Capture window by:
® Selecting Echo360 Software Capture from the Start menu to open the program;
® |f the program is open, click the Classroom Capture icon from the Taskbar, shown below, to
maximize the window.

2. Click the Pause button on the left side of the window, shown in the below figure. Once paused, the button
changes to Resume.
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Echo360 Software C

alles: 3;‘.‘.’.:‘.-:1: :—::_1 32‘.1::‘.::}3 201

/ Medium Quality / Medium Files

Il Pause [ | Stop
Recc:rdi.ug
74
00:01:32
Scheduled Recordings Ll sz e e
Intro to Linguistics - Tue/Thurs ENG 200 - Introduction to Linguistics (ENG-LING-200-Linguistics 201) 2013 Thu. Dec 5
’
Presenter{s): Professor Gagne Duration: 15 mins  Recording type: A/D/V 12:30pm - 12:45pm

3. When appropriate, click the Resume button to continue recording. You will want to minimize the window after

recording resumes.

Stop a Capture

Both scheduled captures and ad hoc captures allow you to stop the recording when you are finished. Once a
capture is stopped, it cannot be re-started. Classroom Capture immediate begins processing and uploading the
recording to the ESS.

Scheduled recordings stop automatically when the scheduled end-time is reached. However if your class is finished
early, you can manually stop the capture to eliminate the unnecessary recording time and resources.

There are multiple ways to stop a capture, each described below. Alternately, you can press and hold the Device
Monitor light for two seconds to stop the capture, if one is installed on the PC.

To stop the capture using the keyboard command:

® Press Alt+F6

This method allows you to stop the recording without having to open the program or capture unnecessary display
items in the recording.

To stop a capture from the Classroom Capture window:

1. Open the Classroom Capture window by:
® Selecting Echo360 Software Capture from the Start menu to open the program;
® |f the program is open, click the Classroom Capture icon from the Taskbar, shown below, to
maximize the window.

Page 8



EchoSystem 5.5 Documentation

2. Click the Stop button on the left side of the window, shown in the below figure.

Echo360 Software Ci

Dulles: Belknap Hall, Belknap 201

/ Medium Quality / Medium Files

Il Pause

Reccrdi_ug

O0:0L:32

ocheduled Rec

11 scheduled recordings

Intro to Linguistics - Tue/Thurs ENG 200 - Introduction to Linguistics {(ENG-LING-200-Linguistics 201) 2013 Thu, Dec 5
Presenter(s): Professor Gagne  Duration: 13 mins  Recording type: A/D/V 12:30pm - 12:45pm

3. After stopping, you will receive a natification shown in the below figure, letting you know that the capture is
being uploaded for processing.

The recording is complete and is automatically
being uploaded to the EchoSystem for
processing.

While uploading of a capture does happen automatically, please note the following about the publishing process:

* While the actual file upload process happens in the background, you MUST wait until the "Finalization" and
"Prepare to Publish” processes for the capture have finished, BEFORE closing the application. These
statuses are noted on the screen and you will receive a notice if you attempt to close the application before
they are complete.

® The Prepare to Publish process should take less than a minute.
®* The Finalization process may take several seconds, or several minutes, depending on the length of the
recording.

® The Publishing process occurs in the background but does require a network connection to the ESS. If this
process is interrupted (network outage, turning off the computer or putting it to sleep), publishing will resume
once the connection is re-established.

Controlling Scheduled Recordings
As stated in the Overview above, you (the Instructor) don't have to do anything for Classroom Capture to record

scheduled classroom lectures, except make sure the PC is on and that a user is logged in. However, you can open
the program to check the time left in the recording, or to manipulate the recording by:
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Start the capture early

Extend the capture

Pause and Resume the capture
Stop the capture early

Start Early and Extend are only available for Scheduled recordings and do not apply to ad hoc recordings. Pause,
Resume, and Stop apply to any type of Classroom Capture recording.

If there is a Device Monitor light installed on the podium PC, it can also be used to control a Scheduled capture
(Pause, Resume, Extend, and Stop) as well as indicate the current status of the recording. See Installing and Using
the Device Monitor for more information.

Start a Capture Early

If a scheduled recording is within 10 minutes of starting, Classroom Capture allows you to start the recording early.
This may by useful if you know your lecture or class activities will take up all of the normally scheduled time.

Use the Start Menu or desktop icon to open Classroom Capture. If the program is already running, click the Taskb
ar icon to maximize the Classroom Capture window.

During the period prior to a scheduled capture, called "pre-roll”, the Classroom Capture window will appear as
shown in the below figure.

(© Echo360 Software Capture

eC h @ echoCampus: eche Building, Bellnap - 201

Medium Quality / Medium Files ~

Arecording is scheduled to start shortly. Input monitoring has been inactivated.

] Recordings 6 scheduled recordings

Introduction to Linguistics (LING-101-Intro to Linguistics) 2043 wawelia to Linguistics (LING-101-Intro to Linguistics) 2013
Presenter(s): Or. Gagne  Duration: 15 mins  Recording type: A/D w

Introduction to Linguistics (LING-101-Intro to Linguistics) 2013  introduction to Linguistics (LING-101-Intro to Linguistics) 2013 Tue, Dec 10
Presenter(s): Or. Gagne  Duration: 15mins  Recording type: A/D 11:13am - 11:30am
Introduction to Linguistics (LING-101-Intro to Linguistics) 2013  introduction to Linguistics (LING-101-Intro fo Linguistics) 2013 Thu, Dec 12
Presenter(s): Dr. Gagne  Duration: 15mins  Recording type: A/D 11:15am - 11:30am

The pre-roll window indicates how long until the next scheduled recording is to begin, and provides a Start now butt
on to start the capture early.

Once you click Start now, you will receive a countdown timer (default is 5 seconds) after which the capture begins.

The Classroom Capture window minimizes and the current status of the recording is shown in the Windows Taskbar
Capture Status Indicator.
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Extend a Capture

At any time during a scheduled recording, Classroom Capture allows you to extend the capture by 10 minutes. This
may be useful if you know your lecture or class activities will go beyond the normally scheduled end-time.

Use the Start Menu or desktop icon to open Classroom Capture. If the program is already running, click the Taskb
ar icon to maximize the Classroom Capture window.

While the program is recording, the Classroom Capture window, shown in the below figure, provides a variety of
control options, including a button to add time.

i[choSﬁO Software Capture | = BT

eCh:o{ ::L'..l-ES 3"‘:.’.2’1213 :_:2.1 32:1’.2’_:‘.}3 2:1

/ Medium Quality / Medium Files ~

Time Remainhlg

OO 12 47 <+ Add 10 minutes
Scheduled ?-.2:‘:2’:‘{1&’:’3 11 scheduled recordings
Intro to Linguistics - Tue/Thurs ENG 200 - Infroduction fo Linguistics (ENG-LING-200-Linguistics 201) 2013 Thu, Dec 5
Presenter(s): Professor Gagne  Duration: 15 mins  Recording type: A/D/V 12:30pm - 12:45pm

Click Add 10 minutes to extend the capture. The Time Remaining shown on the screen will increase by 10 minutes.
You can then minimize the window to continue using the PC display if necessary.

Clicking the button again adds another 10 minutes to the capture. Repeat to extend the capture as long as
necessary. See note below.

Captures Cannot be Extended Into Next Scheduled Capture

You cannot extend any capture beyond the start time of the NEXT scheduled capture. While the
system will allow you to add time as described above, the capture will automatically end one
minute prior to the start of the next scheduled capture (to allow the system to perform the
preparation tasks required for the next capture). ad hoc captures are automatically stopped five
minutes prior to the next scheduled capture.

Windows Taskbar Capture Status Indicator

When the program is open, the Classroom Capture icon in the Windows Taskbar shows the status of the recording.
For example, the below figure shows the Taskbar icon with a red dot, indicating that Classroom Capture is currently
recording.
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If there is a Device Monitor light installed on the podium PC, it will also indicate the current status of the capture.
See Installing and Using the Device Monitor for more information.

Do Not Use Small Icons on Taskbar

If you are not seeing the capture status indicated in the Windows Task bar as described here,
right-click the Taskbar and check the Taskbar Properties. If the Use small icons checkbox is
checked, clear it, as shown in the below figure. Small icons do not allow for the "overlay"
graphics (pause sign or red dot) that Echo uses for the status indicator.

k., Taskbar and Start Menu Properties %

Taskbar | start Menu I Toolbars

Taszkbar appearance
Lock the taskbar

[] Auto-hide the taskbar

I [ use small icons I

Taskbar location on screen: [Bottom v]

Taskbar buttons: [Always combine, hide labels v]

EchoCenter for Academic Staff

In this section:

Overview

Do You Have All the Features?

EchoCenter for Teaching Assistants
EchoCenter for Students

Overview on Views and EchoCenter Analytics
Trouble Logging In

Learn More

Overview

EchoCenter (shown below) is a convenient, intuitive dashboard that you can use to:
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Access materials. All materials (Echoes, media imports, and Personal Capture recordings) are grouped
together by date and lecture.

Access Lecture Tools to prepare and publish activities, polls, and quizzes for use in classroom lectures (if
Lecture Tools has been integrated with EchoSystem).

Guide student discussions. You can introduce a topic at the right teaching moment. See Discussions - What
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Did Students Learn?
® Gaininsight into student learning. See Teaching Aids - What Did Students Watch? You can learn:
®* What Echoes students watched and how closely they watched
®* What was interesting, confusing, or notable
® What they ignored
® \What they absorbed

This overview suggests some ways you can use the EchoCenter. You can also delegate some tasks to your
Teaching Assistant (TA).

Click for larger image.

Do You Have All the Features?

When the EchoSystem requires a login to authenticate users, you see an EchoCenter page that has panes for
course statistics, discussions (called "Recent Activity"), and additional information for each Echo. There may also be

links to a Lecture Tools system allowing you create polling questions or quizzes for use during class. The page looks

something like the figure shown above.

When the EchoSystem is not authenticating users, you still see an EchoCenter page, but it is missing the valuable
teaching aids. It looks similar to the figure below:

Brhif  Derstees - it b ot B eha @

[ -

¥
T
i
.

If your EchoCenter page looks like this, take a screenshot and show it to your System Administrator. This occurs
when the EchoCenter is not authenticating users. It may be possible for your System Administrator to set up the
EchoCenter for authentication, giving you access to the teaching aids.

EchoCenter for Teaching Assistants

If you are a TA, you can view this page for the section assigned to you. You might use this page to:

® Access alive webcast. During a live webcast, the Instructor might ask you to monitor chat and present
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guestions for response. See Live Webcasting for Academic Staff.
Assist with presenting Lecture Tools materials and polls, especially during Live webcasts. see Using
Lecture Tools with EchoCenter.
Monitor and guide student discussions. You can look at the Recent Activity pane to see the most recent
discussion comments elicited by any Echo, or look at the discussion threads for a particular Echo. See Discus
sions - What Did Students Learn?
Analyze data presented in the teaching aids, then prepare a high-level summary for the Instructor. See Te
aching Aids - What Did Students Watch? Your Instructor might want to know:

® Which Echo received the most views

* Which Echo was viewed multiple times by the same student

® Which topic inspired the most discussion

® Which discussions revealed understanding

® Which discussions revealed confusion
Analyze engagement data. You may want to identify students who are not participating and who may be
falling behind. You may also want to include online activity in course assessment, giving active students
credit for their participation. See Student Usage Reports - Are Students Engaged?

EchoCenter for Students

Your students also have an EchoCenter page, but they do not see the teaching aids you see. They use the page to:

Access a Live webcast

Access a particular Echo, media import, or Personal Capture recording

Review discussions and participate in them

Access any lectures where Lecture Tools polls or questions have been added. Students MUST access the
EchoPlayer through the EchoCenter to see these items.

See the course bookmarks they have added to particular Echoes

The student EchoCenter page looks similar to the figure below:

Click for larger image.

Overview on Views and EchoCenter Analytics

For an overview of how EchoCenter Analytics are calculated and displayed, please visit: Overview of Views and
EchoCenter Analytics

Trouble Logging In

In certain rare circumstances you will find that you cannot log in to an EchoCenter page, although you were able to
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at other times.
This can occur if your school's security system is configured in a particular way.

Follow these steps.

1. If you have a learning management system (LMS), such as BlackBoard or Moodle, log in to the LMS first,
then try to access the EchoCenter page.
® |f you have BlackBoard or Moodle, there may be an EchoCenter link on the LMS page
® If you have another LMS, log in to it first, then to the EchoCenter page

2. If this does not work, call your school's Help Desk.

Learn More
See these pages for further details:

Teaching Aids - What Did Students Watch?
Discussions - What Did Students Learn?

Student Usage Reports - Are Students Engaged?
Improve Learning - Add Descriptions for Each Echo
Other Items on the EchoCenter Page

Using Lecture Tools with EchoCenter

Teaching Aids - What Did Students Watch?

In this section:

Overview

Overview on Views and EchoCenter Analytics
Course Statistics

Viewing Analytics

Engagement Analytics

Usage Heat Maps

Overview

The teaching aids can help you understand student behavior.

Overview on Views and EchoCenter Analytics

For an overview of how EchoCenter Analytics are calculated and displayed, please visit: Overview of Views and
EchoCenter Analytics

Course Statistics

The course statistics show you views by Echo and by week.

How Do | Use Course Statistics?

Select the View Trends By Echo option in the drop-down list to see how many times an Echo was viewed and the
number of unique viewers. In the bar graph below, we see that the Echoes of April 17 (4/17) and April 30 (4/30) had
far more viewers than typical. There may be discussion questions in these Echoes that are worth reviewing.
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Select the View Trends By Week option in the drop-down list to see how many Echoes were viewed by week and
the number of unique viewers. You will probably see an upsurge in viewing the week before an exam.

Several features let you see details and adjust the graph:

® See details. Hover over a bar to see a pop-up with details about the number of views, as shown below

In Response to your Exam
Prep Questions

12 Unigue Viewers. 23 Cumulative
Views.

4130 &2

® Focus on a particular part of the graph. Click one part of the graph and drag to zoom, revealing detail.
Double-click to restore the normal view. The screenshot below shows the graph at the normal zoom level,
then zoomed in to show detail. Notice how the vertical axis of the zoomed graph is more granular, helping

you to perceive details.
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Unique Viewers & Cumulative Views by Echo Unique
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® See earlier and later dates. Click the arrows on the left or right side of the graph to scroll the area displayed.

Unigue Viewers & Curmulative Views by Echa

-
10 -
i] 417 430 Clh]

]

E

What Counts as a "View" When Compiling Course Statistics?

You may notice a discrepancy between what your students tell you and what the course statistics tell you. An entire
class (of, say, 250 students) may claim to have viewed an Echo. Yet the course statistics may show many fewer
views. What accounts for the discrepancy?

® When a student plays the Echo using the EchoPlayer, the view is counted when course statistics are
compiled.

®* When a student downloads the Echo instead of using the EchoPlayer, the view is not counted when course
statistics are compiled.

® When a student views an Echo on a mobile device, the view is not counted when course statistics are
compiled.

Viewing Analytics
Viewing analytics present quantitative data for a particular Echo.

Average Completion helps you gauge the level of student viewing of this Echo relative to other Echoes. Say that
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student A watches the entire Echo (every scene), generating a completion rate of 100%. Student B watches only
half of the scenes, generating a completion rate of 50%. If no other students watch the Echo, the Average
Completion is 75%. You might want to watch this parameter during the term, querying if the completion rate for a
particular Echo is very high or very low.

1. Select the Echo you want to analyze.
2. Click the Analytics tab.

Design Principles and User Expe. Design Principles and User Experience (CS 210- 3
May 02 6:30 AM Section B) Demo 2012

May 02 6:30 AM. Wednesday. Week 15
Presenters: Carl Marrelli, Wes Barnes

In Response to your Exam Prep ...

_ﬁ April 30 11:42 AM
, - 6 A &
Other Modalities: Kiosks, 10 Foot...

_ﬁ April 17 5:00 AM Statistics

=i The Shift to Mobile Devices
_ﬁ April 10 5:00 AM VIEWING

) Unique Cumulative Average 0

ﬁ Ul Design Patterns Viewers 1 Views 3 Completion 8 A)

April 03 5:00 AM

© How is average viewing completed calculated?

Our analytics service (known as HEMS) divides a recording into segments for analytic purposes
and keeps track of how many times users cross segment boundaries. To calculate average
viewing completion, HEMS returns the total number of segments viewed divided by the number
of cumulative views per recording. The EchoCenter uses that number to calculate the % viewed
based on the total number of segments per presentation.

Engagement Analytics

Engagement analytics give you a quantitative view of student interest in a particular Echo. This is different from
the student usage reports, which show a particular student's engagement in the course.

1. Select the Echo you want to analyze.

2. Click the Analytics tab (marked "1" in the figure below) to display viewing and engagement analytics.

3. In this example, the Echo generated one discussion topic with one reply. Discussions do not always show this
one to one correspondence. You could have, for example, four topics and six replies. The replies can be
distributed among the topics or one topic can generate all of the replies.

4. Click the Discussions tab (marked "2" in the figure below) to display the discussions.

E Algebra And Trig |

37  September 05 5:00 PM

# Algebra And Trig | Play p

Water Control and Management ETo &
May 21 1159 AM
Statistics
I ).jl Medical Grand Rounds
n

] November 05 10:14 AM
VIEWING

ﬂ,, Web Communications Unique Cumulative Average o
1 August 05 9:00 AM Viewers 1 6 Views 33 Completion 60 A)
ENGAGEMENT
Discussion Discussion
Topios 1 Replies 1

Usage Heat Maps

Heat maps illustrate student reaction to an Echo. A color-coded line shows what segments of an Echo students
found:

® Most interesting ("hot spots")
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® Somewhat interesting ("warm spots")
® Less interesting

USAGE HEAT MAP Minimal ™ Low Moderate High
- - H N E—— ' . B 1 .
| [ T T T T Y T Y T T A Y T O T Y [ Y T Y T T Y T Y [ Y T N T Y T T T T [ S B T T |

0:00 00:48:58

Hot Warm
Spots 3 Spots 7

Text below the map calls out the number of hot and warm spots.

Clicking on the heat map opens the Echo to that segment.

When you hover your cursor over parts of the heat map line, a yellow tooltip:

® Indicates the segment in the Echo. In the example below, the cursor is over minute 19, second 0 of the Echo.
® |Interprets the color. In the example below, the cursor is over an orange portion of the heat map so the tooltip
indicates that the segment is "warm".

USAGE HEAT MAP Minimal = Low Moderate B High
- | H N ' ! | 1 .
| L L T T T T T T T T T T T T T I S S S S S S S Sy St e [ S T S O T T TR A |
0:00 18:0 - This segment is warm 00:45-50

The EchoCenter determines the "heat quotient” of a segment by analyzing:

® The number of views received by a segment
® The number and intensity of discussions generated by a segment
®* The number of notes generated by a segment

Discussions - What Did Students Learn?

In this section:

® Qverview
® Recent Activity Pane
® Discussions for a Specific Echo

Overview

You, your Teaching Assistant, or any student can start a discussion while viewing an Echo by clicking the
Discussions button (shown below).
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Info

Help

L

*5 Share

These discussions are listed on the EchoCenter page, where you can view them in summary and respond to a
particular comment. You can see:

® Alist of all discussions in the Recent Activity pane
® Discussions specific to a particular Echo

Discussions offer an informal way for you to help students understand a topic or for students to help each other.

Recent Activity Pane

The Recent Activity pane (shown below) shows the most recent discussions in the course. These could have
occurred in any Echo, not just the most recently recorded Echo.

#& Recent Activity

TOPIC

Anyone found a site that
articulates phonemes in English,
so we can hear them?

posted by sg.student on May 31. in Intro to

Linguistics (LING 101-Ling-101) Spring 2012

REPLY TO

Would any of the bilingual
students like to share experiences
learning English phonemes that
didn't exist in their native
language?

posted by sg.student on May 31. in Intro to
Linguistics (LING 101-Ling-101) Spring 2012

TOPIC

VAT~ il e AF tha Biliae ial

A new discussion topic is tagged as TOPIC. A reply to an existing topic is tagged REPLY TO. Clicking on either of
these or the course name opens the Echo to the scene that elicited the discussion.

The date and time shown beneath each item is the date and time it was entered. This can be any time after the
Echo was posted to the EchoCenter page.

The most recent discussions are posted at the top of the pane:
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® Click the Refresh icon in the upper-right corner to update the pane
® Use the slider to see earlier discussion topics

You can monitor these discussions or ask your Teaching Assistant to do so. You might want to:

® Respond to discussions or start a new discussion. To do this:
1. Click on an item (either a TOPIC or REPLY TO) or click on the course name to open the EchoPlayer.
2. Click on the Discussions button in the EchoPlayer.

® Make a Personal Capture recording that amplifies a discussion topic.

Discussions for a Specific Echo

You can see the discussions for a specific Echo:

1. Select the Echo with the discussions you want to see.
2. Click on the Discussions tab.

Design Principles and User Exp... Other Modalities: Kiosks, 10 Foot Interfaces b
May 02 :30 AM April 17 5:00 AM. Tuesday. Week 13

Presenters: Carl Marrelli
In Response to your Exam Prep...

April 30 11:42 AM 0O 2 %

=

Other Modalities: Kiosks, 10 Fo... . .
April 17 5:00 AM Discussions
The Shift to Mobile Devices 2 REPLIES

April 10 5:00 AM Student Added Discussion
Ul Design Patterns R
April 03 5:00 AM 3 REPLIES

QUESTION: Professor Marrelli, what is your favorite 10-foot

Information Product Design interface?

March 27 5:00 AM
posted by jsheringer May 02 7:44 AM
Development: Native or Markup 1 REPLIES

Mareh 20 6:00 AM QUESTION: Can you provide some more examples of kiosks?

e b bl

User Expectations

3. Click on any discussion to open the Echo at that scene.
4. In the EchoPlayer, click on the Discussions button to add a comment.

Student Usage Reports - Are Students Engaged?

In this section:

Overview on Views and EchoCenter Analytics
Content Engagement

The Student Aggregate Report

The Student Specific Report

Overview on Views and EchoCenter Analytics

For an overview of how EchoCenter Analytics are calculated and displayed, please visit: Overview of Views and
EchoCenter Analytics

Content Engagement

EchoCenter content engagement analytics allow you to improve your teaching in these ways:

® You can identify students who may be falling behind
® You can identify students who are working diligently
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You can also use engagement analytics as part of a broader analysis.

® You can export all student data to a .csv file that can be opened and manipulated in Excel or another
spreadsheet program. This allows for integrated analysis: You can combine the engagement analytics with
data from other academic systems, such as learning management systems, homework applications or
e-portfolios. Doing so provides a more complete picture of student engagement.

® You can include lecture review in course assessment. In a distance learning course, for example, you
might use participation in LMS-based discussions as an input when calculating a student's attendance score.
You could also include lecture review as another input. Students can raise their attendance score by diligently
reviewing every Echo.

Two different EchoCenter reports give you these insights:

® The student aggregate report
® The student detail report

The Student Aggregate Report

Overview

As an Instructor, you try to assess each student's learning experience:

® Did he attend every class meeting?
® Did she seem to be paying attention in class?
® Did she ask questions that either demonstrated understanding or sought clarification?

Engagement analytics give you data on what students are doing outside of the class.

The student aggregate report shows engagement data for each student in a section. For each student you see these
parameters.

®* Name (ID). This parameter shows the student name in first name, last name, format. It may also show
additional IDs.

® Unique Views. This parameter is the number of different Echoes the student has viewed. For example, if you
have presented 12 lectures (and every lecture has been made into an Echo), then a diligent student would
show 12 in this field, indicating that he has viewed each lecture once. In general, a higher number indicates
higher engagement.

® Cumulative Views. This parameter is the total number of Echoes the student has viewed. Continuing with
the example given above, if your diligent student viewed each Echo twice, this field would show 24. In
general, a higher number indicates higher engagement.

® Completion. This parameter is the amount of the Echo that was viewed. A student who watches every scene
of an Echo generates a completion rate of 100% for that Echo. This parameter is the average completion rate
for all Echoes viewed. In general, a higher number indicates higher engagement.

® Bookmarks. This parameter is the number of bookmarks posted for all Echoes. In general, a higher number
indicates higher engagement.

® Discussions. This parameter is the number of discussion topics posted for all Echoes. In general, a higher
number indicates higher engagement.

® Downloads. This parameter shows if the student downloaded Echoes (to an iPod, iPad, or laptop), as
opposed to watching Echoes streamed in the EchoPlayer. If a student has downloaded an Echo, his
interactions are not collected. This means that many parameters may be unusually low, seeming to indicate
that the student is disengaged. This may not be so. See Students Who Download Echoes Have Skewed Data
for details.

® Live Views. This parameter is the number of times a student has attended a live webcast as opposed to
attended the class in the classroom.
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® | ast Viewed. This parameter, in conjunction with the Date Viewed parameter, can help you detect either a
diligent or disengaged student. A diligent, engaged student views each Echo soon after it is posted. A less
engaged student shows a bunching pattern, viewing many Echoes for the first time just before an exam.

® Date Viewed. This parameter is the date a student last viewed any Echo. In conjunction with the Last Viewed
parameter, it can help you detect either a diligent or disengaged student.

© sStudents Who Download Echoes or Use Mobile Devices Have Skewed Data

Think Before You Conclude. If a student shows low numbers for the first six parameters listed
(Unique Views, Cumulative Views, Completion, Last Viewed, and Date Viewed), you might
conclude that she is not engaged. Before drawing that conclusion, look at the Downloads
parameter. A student may have downloaded many Echoes and be diligently viewing them, but
these activities will not be reflected in the first six parameters.

Is the Student Using a Mobile Device? If usage information is not appearing at all for a
student, or minimal usage information appears, find out how the student is consuming the
Echoes. The EchoSystem collaboration service is not able to collect information from mobile
players at this time, so those views are not being tracked. This is slated to be addressed in a
future release.

Why is the Data Skewed Like That? When a student views an Echo via the full EchoPlayer (via
desktop or laptop), the EchoSystem Server (ESS) can collect the parameters listed above. When
a student downloads an Echo, or views an Echo from a mobile device (phone or tablet),
communication with the ESS is hindered and no such data can be collected. Because it is not
collected, the parameters for the student are low.

Therefore. Consider the Downloads parameter and mobile viewing possibility before drawing
conclusions about a student's engagement.

View the Student Aggregate Report
1. Navigate to the EchoCenter page for the section.

g 111 - rtrpzicion o Moy 8 echd @
Upcoming Reconding Saturday February 089, 11227 AM
B Coem Sinina el L T B b Sl
Ursinse 8 'Yirwmen i Carsalrive Vivve v B - FLF
- vemmor
1 -
L
h mnrm
Uinasiir '
Do P oaeu

2. Click the Reports tab.

@ Echoes = Reports
e
Student Specific
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3. Review the student aggregate report, which is shown by default.

Student Specific 100 of 171 Results
Name (ID) Hide IDs Unique Views Gumaiative ¢ Downloads  Live Views  Last Viewed ~ Date Viewed

Ada Joseph 3 3 17% 8 3 0 0 Introduction to History ... 2/813
ﬁ?flﬁﬁz_?ég?eﬁ 3 3 44% 8 3 0 0 Introduction to History ... 2/B/13

Alma Cohen 3 3 36% 8 3 0 0 Introduction to History ... 2/B/13
ﬁ”fﬁt’ﬁ':”?ﬂ” 3 3 28% 6 3 0 0 Introduction to History ... 2/B/13

Explore the Report Features

Hide or Show Additional IDs

Mame (1D} Hide |Ds

Ada Joseph

The report always shows students names as first name, last name ("Carlos Garcia"). Additional IDs, shown in
parentheses under the EchoCenter ID, are those used in other systems, such as a learning management system
(BlackBoard, Moodle) or a grading report system. These systems may use different name formats for the same
student. ("cgarcia” instead of "Carlos Garcia"). Showing the additional IDs allows you to integrate data from
engagement analytics with data from other systems.

If you do not want to reconcile data with other systems, we recommend hiding the IDs. This makes the report easier
to read.

Name (ID) Show IDs

Ada Joseph

Sort Columns to See Maximums and Minimums
You can sort most columns by clicking on the column heading.

A few columns are not sortable, but you can export a report and manipulate the data in Excel or another
spreadsheet program. See Export to a Spreadsheet.

Echo Date (Title) Completion Total Minutes
2/8/M13 (Introduction to History ... 0% 4

2/8/M13 (Introduction to History ... 33% 47

2/8/M13 (Introduction to History ... 16% 49

Navigate through the Report

If the report contains more names that can be displayed on a single page, it is divided into pages. Use the page
icons at the bottom of each page (or the Forward and Backward arrow buttons) to navigate through the report.

Adjust the Number of Names Per Page

Click the control at the bottom of the report to adjust the number of names shown on the page. The more names you
show on each page, the fewer pages in the report.
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100 n 2 L4

Export to a Spreadsheet
Exporting data to a spreadsheet allows for integrated analysis, as described in the Overview.

Both the student aggregate report and the student specific report are exported.

®* The student aggregate report (student-usage-aggregate.csv) shows the same student aggregate data as you

see on the EchoCenter page.
® The student specific report (student-usage-specific.csv) shows specific data for every student. This is

different from what you see on the EchoCenter page. On the EchoCenter page, the student specific report
shows detailed data for a single student.

Follow these steps. This procedure shows the steps for a Macintosh. The procedure is similar for Windows.

1. Click the Export button.

Export <

2. The reports are prepared, compressed into a zip file, and exported. Notice that the Export button changes, as
shown below, to indicate the export is in progress.

Exporting

3. When the reports are ready, you see the open/save dialog box, as shown below.

[-HaNa] Opening student-usage-report.zip

You have chosen to open:

' student-usage-report.zip
which is a: ZIP archive (16.7 KB)
from: hitps:/ /e -

‘What should Firefox do with this file?

_ |Open with| Archive Utility (default) =

() Save File

|_| Do this automatically for files like this from now on.

Cancel ( oK ]

4. Either open the report or save it. In this example, we save the report to the desktop, as shown below. Notice
that the report is a zip file.
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0006 Enter name of file to save to...
Save As: Isludent—usage—report.zip I \z|
:«1 rx:HSEED]] HIIIHEVHDesk(Op = Q
FAVORITES Name 4| Date Modified Size Kind
=l creds incorrect Today 12:19 PM 47 KB Portab...image
o S £0) Echo360 Personal Capture Jan 25, 2013 B:16 PM 42bytes  Alias
2} sgrodsky Guest login.xt Feb 7,2013 11:29 AM 202 bytes  Plain..cument
rﬂq Applications Lamps.txt Jan 1, 2013 1:49 PM 1KB Plain...cument
[ Documents » [ Lush not desert Nov 27,2012 1:18 PM - Folder
’ﬁi‘ Sl 5] MyS(uﬁ' ali.as Jul 12, 2010 3:40 PM 1MB Alias -
open zip file Today 4:10 PM 4B KB Portab...image
[a] PersonalStuff alias Jul 31, 2011 11:42 AM 1MB Alias
Screen Shot 2013-02-13 at 4.10.06 PM Today 4:10 PM 51KB Portab...image
Screen Shot 2013-02-13 at 11.39.11 AM Today 11:39 AM 28 KB Portab...image
Format: | ZIP archive ™
| New Folder | | Cancel |

Expand the zip file. You see both the zip file and the individual files in a separate folder, as shown below.

Fald

student-
usag..rt.zip

student=
usag...eport

6. Open the folder, then open either report and manipulate the data as you wish. In this example we opened the
student aggregate report and sorted the Average Viewing Percentage parameter.

FHEEm R LD s e O [l TR =
e = - BPUEBRE. am g s EE EF g

Navigate to the Student Specific Report
1. Click on a student name.

Craig L}oqdﬁ
(Craig Doyle

2. The student specific report for that student opens.

Student Aggregrate Craig Doyle 3 of 3 Results
Echo Date (Title) Completion Total Minutes = Di: | Last Opened Participated Live Downloads
2/8M13 (Introduction to History ... 75% 4 1 2 2/8M13 0 0
2/8/13 (Introduction to History ... 16% 21 1 2 2/8M13 0 0
2/8/13 (Introduction to History ... 8% 46 1 2 2/8H3 0 0

The Student Specific Report

Overview

The student specific report shows student interaction with a particular Echo. For each student and each Echo you
see these analytics:

®* Echo Date (Title). This parameter is the title of the Echo and the date it was recorded.
® Completion. This parameter is the amount of the Echo that was viewed. A student who watches every scene
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of an Echo generates a completion rate of 100% for that Echo. In general, a higher number indicates higher
engagement.

® Total Minutes. This parameter is the total minutes viewed. In general, a higher number indicates higher
engagement.

® Discussions. This parameter is the number of discussion topics posted for the Echo. In general, a higher
number indicates higher engagement.

® Bookmarks. This parameter is the number of bookmarks posted for the Echo. In general, a higher number
indicates higher engagement.

® Last Opened. This parameter is the date the Echo was last viewed. In general, a recent view date indicates
higher engagement.

® Participated Live. This parameter shows if the student attended a live webcast as opposed to attending the
class in the classroom.
Downloads. This parameter shows if the student downloaded the Echo (to an iPod, iPad, or laptop), as
opposed to watching the Echo as it is streamed in the EchoPlayer. If a student has downloaded an Echo, his
interactions are not collected. This also applies if the student is viewing echoes on a mobile device. This
means that many parameters may be unusually low, seeming to indicate that the student is disengaged. This
may not be so. See Students Who Download Echoes Have Skewed Data for details.

View the Student Specific Report

1. Navigate to the student specific report by using one of the methods below:
® Navigate from EchoCenter page:
a. Click on the Reports tab.
b. Click on the Student Specific Report button.
c. Enter the name of the student.

.1|:||
Madeline Robinson
Adrian Bennett
Brett Adams
Madeline Greer
Ada Joseph
Kim Adkins
Conrad Brady
Nathaniel Padilla

®* From the student aggregate report, click the name of the student.

2. Review the student specific report. You can sort columns, export the data, and navigate through this report as
you can with the student aggregate report. See Explore the Report Features.

Student Aggregrate Ada Joseph 3 of 3 Results
Echo Date (Title) « Completion Total Minutes Discussions Bookmarks Last Opened Participated Live Downloads
2/8/13 (Introduction to History ... 33% 47 1 2 2/8M13 0 0
2/8/13 (Introduction to History ... 16% 49 1 2 2/8M13 0 0
2/8/13 (Introduction to History ... 0% 4 1 2 2/8M13 0 0

Improve Learning - Add Descriptions for Each Echo
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In this section:

® Why Add Descriptions?
® Echo Descriptions Are Different From Section Descriptions
® Procedure - Edit the Description and/or Title for a Specific Echo

Why Add Descriptions?

You can help students get the most out of each Echo by adding a short description for each one. Descriptions
appear in the Information tab of the student's EchoCenter page.

Ul Dasign Patterns b
Azl 03, Tusaday, Wisak 11
Presamien: Cad Marsli

O % ¥
Infoarmation
mal Dapleyrmani Scarsem For TYPE Lactune
ClassImom Capiure Sokware CURATION e
DOWHNLDADS

Vordnast

pEschipTion

Dl re-immcant Bhe whesl — uae sxinling design sallens, Design paibers
wre dovelaned to halp propel design and inking anound solutions. Thy
ars 8 greal souce b enlome U corsistency, Bul ere = a dak side.

Adding a description helps you and your students navigate to the correct Echo. Say, for example, that a student
wants to review your discussion on phonemes. Launching and listening to every Echo in the course would be a
daunting task. If you add a description, the student can quickly find the Echo titled "Phonology". This is likely to be
the correct Echo.

Echo Descriptions Are Different From Section Descriptions

This procedure shows how to add a description for a specific Echo. Your System Administrator may have added a
description for your particular section ("This introductory course covers..."). If you do not add a custom description
for the Echo, the section description appears for the Echo.

You can also change the title of an Echo. The title, like the description, comes from the particular section. If you do
change an Echo's title, be sure it still identifies the section in a way that students will recognize.

Best Practice: Add a Description for Every Echo
If you add a description for one Echo, add a description for every Echo. If you do not, students
see a specific description for some Echoes ("Phonology") but the section description ("This
introductory course covers...") for others.

This task can be delegated to a Teaching Assistant.

Page 28



EchoSystem 5.5 Documentation

Procedure - Edit the Description and/or Title for a Specific Echo
1. Navigate to the EchoCenter page for the section.

Introduction to Echo360 - Section 001 - Introduction to Echo360

&+ ech® ©

B Course Statistics % Recent Activity

There are no viewing statistics at this time. At least one Echo must be viewed and the system will gather viewing statistics. Click Use the discussion feature to engage other
here to learn more. viewers by adding dialog, comments or
posting links while watching an Echo. Click
here to learn more.

® Echoes E Reports
Available - Most Recent - 2 Echoes

Introduction to Echo360 (ECHO-101-Introduction to ... < Introduction to Echo360 (ECHO-101-Introduction to E... Pla: ’
February 05 5:00 PM Y

- Introduction to Echo360 (ECHO-101-Introduction to .. B O ™ &

February 05 4:42 PM

Information
Outlook On-Ramp = DATE February 05 5:00 PM
PRESENTERS Canvas Admin
TYPE Lecture
DURATION 00:01:00
DOWNLOADS Disabled
STATUS Avallable

Make Unavailable

IOOVENETWORKS

DESCRIPTION
#" This Echo has no description

2. Find the Echo you want to customize with a description or new title. All Echoes for the section have the same

title, the title of the section, unless they have been manually changed.
3. Click the Information tab to show the Echo's information. Notice the small "pencil" icons located to the left of

the title and description, as indicated in the figure below.

# Introduction to Echo360 (ECHO-101-Introdu... Play ’

B O_% &
Information\

Outlook On-Ramp = DATE February 05 4:42 PM

— PRESENTERS Canvas Admin

TYPE Lecture

DURATION 00:01:01

DOWNLOADS Disabled

STATUS Avallable

Make Unavailable

ErOOVEeNETWORKS

DESCRIPTION
#" This Echo has no description

4. To edit the Description, click the pencil icon next to the description.
5. Change the text in the Description text box, then click the check mark below the text box, as shown in the

below figure, to save your changes. To cancel your changes, click the X.
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+ Introduction to Echo360 (ECHO-101-Introdu... Play ’
E O N &
Information

DATE February 05 4:42 PM

Outlook On-Ramp

PRESENTERS Canvas Admin
TYPE Lecture
DURATION 00:01:01
DOWNLOADS Disabled
STATUS Available

Make Unavailable

BrOOVENETWORKS

DESCRIPTION

This Echo provides a visual tour of the Echo360 EchoCenter Interface, how to navigate
and what options an Instructor may see.

\/’(R

6. To edit the Title of the Echo, click the pencil icon next to the title.
7. Change the text in the Title text box, then click the check mark below the text box, as shown in the below
figure, to save your changes. To cancel your changes, click the X.

Introduction to Echo360 (EGHO-101-Introduction to Echo360 - Sec)
Play p
i *—__.
=1
BE O % &%
Information

DATE February 05 4:42 PM
PRESENTERS Canvas Admin

Outlook On-Ramp

~—

TYPE Lecture
DURATION 00:01:01
DOWNLOADS Disabled
STATUS Available

Make Unavailable

BrooveNiTWORKS

DESCRIPTION

# This Echo provides a visual tour of the Echo360 EchoCenter Interface, how to navigate
and what options an Instructor may see.

The changes you make take place in real-time. If you make changes to the title or description, students will see
those changes immediately.

Other Items on the EchoCenter Page

Page 30



EchoSystem 5.5 Documentation

In this section:

Overview

Live Webcast Button

Upcoming Recording Banner

Prepare Lecture Tools Course Materials
Information Tab

Bookmarks Tab

Available/Other Control

Preferences Button

Overview

Other items included on the EchoCenter page are described on this page.

Live Webcast Button

If a live webcast is scheduled, you will, initially, see a banner announcing it. About 15 minutes before the scheduled
start time of the live webcast, and during the webcast itself, you will see a button (as shown in the figure below) that
allows you to join the webcast.

I LIVE EVENT In Progress Now ===l | JOIN LIVE EVENT NOW

If you are using Lecture Tools and want to prepare items for the Live webcast prior to it starting, see Prepare
Lecture Tools Course Materials below, as well as Using Lecture Tools with EchoCenter.

Upcoming Recording Banner

The next lecture scheduled for capture is listed at the top of the EchoCenter page, as shown in the figure below.

| Upcoming Recording: Friday May 18, 9:00 AM |

Prepare Lecture Tools Course Materials

If your organization is using Lecture Tools in combination with EchoCenter, you may see "Course Tools" buttons that
provide access to the Lecture Tools system, and allow you to prepare and publish materials for your courses.

The figure below shows the top banners of the Instructor's view of an EchoCenter, with the Lecture Tools access
buttons described below the figure. Both buttons open Lecture Tools and link to the corresponding course in Lecture
Tools.

LIVE EVENT Starts Today At 11:40 AM | PREPARE LECTURE |
r 4
Course Statistics View Course Tools

® Prepare Lecture - The Prepare Lecture button appears only for Live Events, allowing you to prepare
materials such as polls or in-class quizzes and questions prior to the beginning of the event. This access is
available anytime before the next Live event begins (and immediately following the end of any previous live
event).

® View Course Tools - The View Course Tools button is available any time for all courses whether scheduled
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as a Live event or not. It allows you to prepare materials such as polls or in-class quizzes and questions prior
to the beginning of a class.

You will also see a Lecture Tools button for preparing a lecture to the left of the Play button in the EchoCenter, as
shown in the below figure. This button also opens the corresponding Lecture Tools course and allows you to
prepare materials for any of the lectures for the course.

+ Best Practices in Active Learning — Play p

5 Echoes

Information Tab

Click on the Information tab to:

1.
2.

See identifying details (date, type, duration) about the selected Echo.
Get access to Lecture Tools materials if integrated with your system. This is the green E button shown in the
below figure, to the left of the Play button. See Using Lecture Tools with EchoCenter for more information.

. Download Podcast, Vodcast, browser-based offline EchoPlayer versions of the Echo. The below figure shows

an Audio File available for download. If the section is configured to not provide downloads, this field shows
"Disabled".

See a description of the Echo if you entered one (see Improve Learning - Add Descriptions for Each Echo).
Copy the "Embed Code" for the echo. You can copy and paste this code into an LMS page for the section to
embed the Echo there, or in a 3rd party website such as a staff member's course page.

Follow these steps:

1.
2.

Select the Echo with the information you want to see.
Click on the Information tab, circled in the below figure.

5 Echoes
+ Best Practices in Active Learning Play P
F @ n ®
Information
LA DATE June 28 9:54 PM
ESHELMAN .
SCHOOL O] PRESENTERS Fred Singer
TYPE Lecture
DURATION 01:11:33
DOWNLOADS ——+ Audio File
STATUS Available

Make Unavailable

DESCRIPTION e

#" Steve Case & Fred Singer discuss Active Learning for the Government /
EMBED CODE

<iframe width="560" height="315" src="https.//ess8-
white.qa.echo360.com:8443/ess/echo/presentation/b3car 117-2987-4a5¢c-a686-9aBd5c1 b85cc?

embed=true" frameborder="0" allowfullscreen></iframe>

Bookmarks Tab
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You or a student can add a bookmark to an Echo by clicking the Bookmarks button (shown below) while viewing the

Echo in the EchoPlayer.

Bookmarks are important for students because they:

® Tag important parts of the Echo, allowing the student to quickly navigate to a certain point
® Can serve as brief course notes, offering an overview of what was covered in a particular lecture

Users only see their own bookmarks. You see the bookmarks you added. Each student sees the bookmarks he/she

added.

Follow these steps:

1. Select the Echo with the bookmarks you want to see.
2. Click on the Bookmarks tab.
3. Notice that the date below the bookmark is the date the bookmark was added to the Echo. It is not the date

the Echo was captured.
4. Click on the bookmark to open the Echo to that point.

2012
By 15 Wednesoay. \Weak 3

B o %

w,

IHTTED T ILRGAASTECS ILIMG 101 -LING- 5D

Bookmarks

Bi-lingual and math akbility

Bi-lingual whan Chinegs

IHTHD TeO L0 LRSTIOS JLIMG A0 -LING-SE

Bi-lingual from childhood

THTTED T3 LRSS TLIG 10 -LIMNG

Baing multi-lingual

THPRE T4 LRSS LIRS 101 LI 581

AR WIND 38,08

FAMG DOHE 30054

Intro to Linguistics (LING 101-Ling-101) Spring

FIMG D082 02027

1) SPEING 20T 580343

[ ]

Available/Other Control

As the school year progresses, the list of Echoes can become long and unwieldy. The Available/Other radio buttons
help you organize the list of Echoes.

Click the Available button to see a list of Echoes that have been processed.
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Click the Other button to see a list of:

® Echoes still being processed.

® Scheduled recordings.

® Echoes that are marked Not Available. See Manage Echoes for Academic Staff for instructions on marking an
Echo as Not Available.

® Class meetings that were not captured as Echoes.

An example of the Other list is shown below.

@ Echoes & Reports

Other - Hide Unavailable -

Date ™

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
June 03 10:00 AM  (00:05:00)

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
June 10 10:00 AM  (00:05:00)

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
June 17 10:00 AM  (00:05:00)

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
June 24 10:00 AM  {00:05:00)

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
July 01 10:00 AM  (00:05:00)

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
July 08 10:00 AM  (00:05:00)

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
July 15 10:00 AM  (00:05:00)

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
July 22 10:00 AM  (00:05:00)

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
July 28 10:00 AM  (00:05:00)

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013

Presenters

David Tillery, Roger Studner, Eric
Banker

David Tillery, Roger Studner, Eric
Banker

David Tillery, Roger Studner, Eric
Banker

David Tillery, Roger Studner, Eric
Banker

David Tillery, Roger Studner, Eric
Banker

David Tillery, Roger Studner, Eric
Banker

David Tillery, Roger Studner, Eric
Banker

David Tillery, Roger Studner, Eric
Banker

David Tillery, Roger Studner, Eric
Banker

David Tillery, Roger Studner, Eric
Banker

13 Echoes

Room

Dulles Campus, Atlantic Blvd, Main
Room 1

Dulles Campus, Atlantic Blvd, Main
Room 1

Dulles Campus, Atlantic Blvd, Main
Room 1

Dulles Campus, Atlantic Bivd, Main
Room 1

Dulles Campus, Atlantic Blvd, Main
Room 1

Dulles Campus, Atlantic Bivd, Main
Room 1

Dulles Campus, Atlantic Blvd, Main
Room 1

Dulles Campus, Atlantic Blvd, Main
Room 1

Dulles Campus, Atlantic Blvd, Main
Room 1

Dulles Campus, Atlantic Bivd, Main
Room 1

August 05 10:00 AM  (00:05:00)

David Tillery, Roger Studner, Eric Dulles Campus, Atlantic Blvd, Main

Principals of Astronomy (ASTR101-ASTRONOMY) Summer 2013
Banker Room 1

August 12 10:00 AM  (00:05:00)

The Other list provides the following options and information:

1. Available/Other drop-down list. Allows for toggling between the Available Echoes and Other Echoes

2. Hide Unavailable/Show Unavailable drop-down list. This control is especially convenient for students, who

can shorten the list by hiding unavailable Echoes. Echoes can be unavailable for a variety of reasons:

® You, the Instructor, may have marked an Echo as unavailable
® A class meeting may not have been captured because of a power outage or other malfunction

The number of Echoes in the list.

4. The status of any Echoes listed. This may identify that the Echo is being processed, or that the Class meeting
was not captured. Most class meetings are captured and become available as Echoes, so it is helpful to see
this case explicitly noted.

5. The Presenters(s) and Room associated with any Echoes listed.

w

Preferences Button

The Preferences dialog box allows you to specify a variety of options that ensure you are using the EchoCenter to
the fullest extent. In general, you can leave these options at the default values. However, you might want to change
some options to customize the EchoCenter for your particular situation.
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Follow these steps:

1. Click the Preferences button.

102 'echco 7]

2. You will see one of the Preferences dialog boxes shown below. The dialog box you see depends on the
security configured for your section.
® |f the section requires a login, you see the longer dialog box, including presenter and export options.
® |f the section does not require a login ("anonymous access") you see the shorter dialog box.
® These instructions assume you see the longer dialog box. If you do not see it, consult with your
System Administrator. Credentialed access (access that requires a login) allows you to use the
Presenter tool and report export.

Professor Gagne

Preferences
THEME CONNECTION

2, Dark 2, Auto-5elect

) Light High Bandwidth

Screen Reader Low Bandwidth Preferences
LIVE THEME CONNECTION

»| Presenter Tools +) Dark s Auto-Select
REPORT EXPORT ) Light ) High Bandwidth

#| Export usernames Screen Reader Low Bandwidth
Settings will be stored in a cookie. Settings wil be stored in a cookie.

3. The display name is the name students see when you are chatting and asking questions in the EchoPlayer.

To change your display name, follow these steps:
a. Click anywhere on the display name ("Professor Gagne" in this example).

b. The display name becomes an editable field, as shown in the below figure.

Professor Gagne
' K

c. Edit the name.

d. Click the check mark to save the edited name. Click the X to cancel any changes made in the field.
4. Select your preferred Theme.

® The Dark and Light themes control the background of the Echo

® The Screen Reader theme is optimized for the visually-impaired.

5. Select your preferred connection speed. The connection speed that can be supported depends on the quality
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of your network. We recommend choosing Auto-Select (this is the default).
@ Theme and Connection affect the EchoPlayer not the EchoCenter

Selecting Theme and Connection options affect the appearance and performance of the
EchoPlayer, and have no affect on the EchoCenter.

6. Check or uncheck the Presenter Tools check box. Checking the box gives you access to tools that are
useful when doing a live webcast. See Live Webcasting for Academic Staff.

7. Check or uncheck the Export usernames check box. We recommend that you leave this box checked (this is
the default).
® This option may be useful if you will export engagement analytics to a spreadsheet (see Student
Usage Reports - Are Students Engaged?).
® |f you do so, the student name on the report will be the name EchoCenter uses. This is the student's
first name and last name ("Carlos Garcia").
® However, you may want to compare the engagement analytics reports with information from other
systems, such as a learning management system (BlackBoard, Moodle) or a grading report system.
These systems may use different name formats for the same student. ("cgarcia” instead of "Carlos
Garcia").
® When this box is checked, the exported engagement analytics report shows both name formats,
allowing you to reconcile data from engagement analytics with data from other systems.
8. Move your cursor away from the dialog box. The box disappears. Your changes have been saved.

Using Lecture Tools with EchoCenter

In this section:

Overview

Process

Linking to Lecture Tools

Adding Lecture Tools Materials to Existing Echoes

Overview

Echo360 has been integrated with Lecture Tools to allow instructors to seamlessly provide in-class quizzes,
guestions, and polls, to provide a more interactive experience, even with remote students.

There are two primary scenarios for which the Lecture Tools integration was designed:

® Live Webhcasts: Allows you to integrate the questions to students during class in real-time and within the
context of the lecture or presentation. Lecture Tools allows you (or a Teaching Assistant) to review responses
in real-time as well, letting you incorporate those responses into your presentation.

® With Personal Capture as a pre-class exercise: Allows you to post a Personal Capture recording, then add
polls or questions for students to respond to prior to class. Then you can use the classroom time to discuss

the students' responses.

This page provides information on accessing Lecture Tools through the EchoCenter. If you need assistance or
instructions for using Lecture Tools itself, please refer to the Lecture Tools documentation or contact your

institution's help desk.
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@ Access Lecture Tools and EchoPlayer Through EchoCenter

The integration between EchoCenter and Lecture Tools is currently a "one-way" integration. This
means you can only link the Lecture Tools course materials to the EchoCenter course lecture by
accessing them through EchoCenter. While you can prepare materials directly in Lecture Tools,
in order to provide them to the class, you AND your students MUST access the EchoPlayer
lecture through the EchoCenter course page. Direct links to the lecture itself (the EchoPlayer or
Live webcast) will NOT provide links to the polling materials generated through Lecture Tools.

Process

The basic process for using Lecture Tools with a course in EchoCenter is as follows:

1.
2.

Open the EchoCenter course page.

Click a Lecture Tools link. There are several options, depending on whether the course is streamed as a Live
event or distributed only as a Personal Capture recording or Echo.

Create a password in Lecture Tools. You will only have to do this once.

Create the course in Lecture Tools. You will only have to do this once for each course. Alternately, if the
course already exists in Lecture Tools, you can select it from a list.

. Create the lecture in Lecture Tools. You will do this for each lecture for which you want to provide Lecture

Tools materials and questions.
Create the materials in Lecture Tools. The EchoCenter integration supports everything except Image Quiz.
Publish the Lecture Tools course materials, hiding or unhiding items as appropriate.

Lecture Tools Requires User Login for Both Students and Instructors

Lecture Tools can only be used for courses that are configured with user authentication required.
This is because Lecture Tools must have login information for both instructors and students in
order to deliver the proper course materials as well as to record quiz or polling question
responses from students. If you are not seeing the Lecture Tools access buttons described on
this page, or your students are not seeing the Polling link to view the configured Lecture Tools
materials, contact your System Administrator and be sure that authentication has been
configured for the course.

Linking to Lecture Tools

When you enter the course EchoCenter page, you will see one or both of the Lecture Tools buttons identified in the
below figure.

LIVE EVENT Starts Today At 11:40 AM | PREPARE LECTURE |

& Course Statistics View Course Tools

If the course is configured as Live event, you will see a Prepare Lecture button in the Live Event banner.
Otherwise, you can use the View Course Tools button at any time to link this EchoCenter course to a course in
Lecture Tools.

You will also see a Lecture Tools button for preparing a lecture to the left of the Play button in the EchoCenter, as
shown in the below figure. This button also opens the corresponding Lecture Tools course and allows you to
prepare materials for any of the lectures for the course.
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5 Echoes

< Best Practices in Active Learning —_— Play p

Once you click a Lecture Tools button, a new browser tab or window opens (depending on your browser's settings)
showing Lecture Tools. If this is your first time accessing Lecture Tools, you will be asked to create a password, as
shown in the below figure. You will only have to do this one time.

' LECTURETOOLS - Welcome Instructor

education

Please create a password for the LectureTools account
bgagne@echo360.com

Password Confirm Password

After creating a password, you must either create or link to a Lecture Tools course, as shown in the below figure.
This is the course that will be linked to your EchoSystem course.

2 LECTURETOOQOLS - Welcome EchoCenter Instructor

edwcation

To connect your EchoCenter course Choreographic Blocking
Choreogra to a LectureTools course please select an option below.

Connect to an existing Create a new LectureTools
LectureTools course course

If you have not already configured a course in Lecture Tools, you must create one. The figure below shows the
information requested by Lecture Tools for the course you are creating. Enter the information that corresponds to
the EchoCenter course to which you want to link. You will only have to do this once for each course.
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Create a new course

If you wish to create a new LectureTools course: Choreographic Blocking
Choreogra. Please enter your course and lecture details below:

Discipline Select Existing -
Term

2013 v
Start Date End Date

Lecture Days

|E| From Ta
From To
|E| From Tao
From To
From To
E From Ta
|E| From To
T

Once the course is created, you are then asked to create a specific lecture for that course, as shown in the below
figure. You should use a Lecture Title that easily identifies this lecture and ties it to the specific Course lecture to
which it will be linked, such as the subject of the particular presentation. You will have to do this for each lecture for
which you want to provide Lecture Tools materials. However you can import the slides from a prior lecture if
necessary.

LECTURETOOLS — Setup Lecture: 07/01/2013
Lecture Title * I
Lecture Slides Import existing slides if available
| Import from file | | Import from Prior Lecture |

Learning Objectives (+) Add learning objective

/ﬂ

Now you can create the lecture materials. Once published, this lecture's materials will be linked through the Polling
button on the EchoPlayer, shown below, allowing students to participate as you present the questions during your
lecture or presentation. Remember (and remind them) that students MUST ACCESS the lecture or Personal
Capture recording through the course EchoCenter page and NOT via a direct link to see your polling materials and
participate in class.
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Presence

Polling @

Info

Help

Feedback

Share

When students click the Polling button, the Lecture Tools presentation materials are listed, along with selections for
responses. An example is shown below. Keep in mind that you can hide or unhide lecture materials throughout the
presentation, or have a Teaching Assistant do this for you. That allows each poll or quiz question to be shown
individually as appropriate.

ann Echo360
K] Echo360 xH(«) Echo360 L]
Q federal.acho360.com/ess/echo/presentation [d 462 7173 -e8f8-4bd6-b78a-0560a84222 = Ce T Q E} D-

What is the most influential social network? ¢ What is the most influential social
network?

3 Facebook ER
Tweifter

O Twitter

® Youlube

@ Llinkedin

To lexd in your answer, send 273908 A B, elc’ fo (734) 403-3844

"
%

Responses are recorded in Lecture Tools, allowing you (or your Teaching Assistant) to review the responses in
real-time (for Live presentations) or later as appropriate.

If you need assistance in using Lecture Tools, or you are not seeing the access buttons or other items described
here, please refer to the Lecture Tools documentation (click Help in Lecture Tools) or contact your institution's help
desk for assistance.

Adding Lecture Tools Materials to Existing Echoes

Page 40



EchoSystem 5.5 Documentation

As noted in the Overview above, the expectation is that Lecture Tools materials will be used primarily for Live event
presentations, or for pre-class exercises in association with Personal Capture.

The basic difference in use between the two is that during a Live presentation, you can present each question or poll
in real-time, in coordination with the lecture as it is given. When adding Lecture Tools materials with a Personal
Capture recording (or to a classroom Echo) remember that students can see ALL of the published questions at any
time during the recording. The poll cannot be coordinated with any particular time on the recording.

Use the following steps to add Lecture Tools materials to an existing Echo (either a classroom or Personal Capture
recording):

Access the Course page in EchoCenter.

Find the Echo you want to add materials to and (optionally) make the recording Unavailable.

Click the green "e" button to the left of Play (as shown above) to access Lecture Tools.

Follow the instructions on this page as needed to create a password, course, and lecture in Lecture Tools.
Create the Lecture Tools materials and Publish them.

Return to the EchoCenter page.

Make the Echo Available again (if you made it Unavailable).

NookrwdpE

Students viewing the recording should now see a Polling button that contains the materials you created in Lecture
Tools for this lecture.

Embeddable EchoPlayer for Academic Staff

In this section:

® Embedding the EchoPlayer
® Features of the Embedded EchoPlayer

Embedding the EchoPlayer

If enabled by the system administrator for a section, EchoSystem provides an embeddable EchoPlayer link, called E
mbed Code, allowing Academic Staff to embed the EchoPlayer for a specific Echo into an LMS, or instructor's
webpage, or other external location.

If you do not see the Embed Code as described below, contact your system administrator and ask them to enable S
haring for the section. This is configured in the EchoPlayer configuration for each section.

The Embed Code is available as follows:

® On the Info tab for the Echo in the EchoCenter, as shown below.
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(1)
Information
DATE December 26 10:30 AM
PRESENTERS dan zhang
TYPE Lecture
| DURATION 00:09:59
DOWNLOADS Disabled

DESCRIPTION

This Echo has no description
EMBED CODE /

<iframe width="560" height="315" src="https.//ess5-
white.qa.echo360.com:B443/ess/echo/presentation/42d7515f- 1e02-4fc6-b521-ae01558f8e387
embed=true" frameborder="0" allowfullscreen></iframe=

By clicking the Share button in the EchoPlayer, as shown below.

Applications

Let your friends know what you're doing for class.

=lframe width="560" height="315" sre="htips:ess12-

white ga. acho380.com: B443/ess/acho/presentation/ 364139
86-c2b9-4b0b-836a-56T4bb0838 1d Pembed=true”
frameborder="0" allowfullscreen=></iframe>

The embeddable EchoPlayer link functions exactly as a YouTube embeddable link, only instead of the YouTube
URL for a video, it contains the ESS URL for the specific Echo. Copying and pasting the Embed Code into an
external location displays the selected Echo within the EchoPlayer on the webpage, providing the EchoPlayer
experience for the user.

If user authentication is required, the embedded EchoPlayer frame will show a login screen for users. If users are
already authenticated through an LMS, they should not have to re-enter their credentials.

© Limitations for Embedded EchoPlayer Playback

An embedded EchoPlayer will not play on a mobile device, but mobile users will receive a link to
launch the full EchoPlayer.

If users are required to acknowledge the copyright for a section's Echoes, the Echoes cannot be
played through an embedded EchoPlayer. Copyright acknowledgement is configured in the Bran
ding configuration for each section. Contact your System Administrator if you need this setting
changed to allow embedded EchoPlayers for a section.

Features of the Embedded EchoPlayer
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The embedded EchoPlayer looks and functions very similarly to the full EchoPlayer, but without having to launch the
EchoPlayer in a its own browser window or tab.

The below figure shows an embedded EchoPlayer in a web page, along with identifying some of the capabilities.
These items are described in more detail below the figure.

DEC 29, 2013 1:38:00 PM - EBANKER
Active Leamning &

~ tlantic
The Post-Lecture € Tassroom: Hom Will
S

4] 1l I »w0 o) 01:06:16/02:14:35

The arrows in the above figure identify the following items in the embedded EchoPlayer:

® Clicking the section title or launch arrow in the header opens the EchoCenter for the section to which the
Echo belongs.

® Clicking the Echo logo on the right side of the header will launch the full EchoPlayer in a new tab (just like
launching the EchoPlayer from EchoCenter, with full functionality).

® The standard playback controls appear at the bottom of the embedded EchoPlayer, allowing for play/pause,
skip to next scene, skip to previous scene, variable speed playback (VSP), audio level, and "seek" with the
playhead.

The embedded EchoPlayer also allows for the use of the following keyboard shortcuts:

P: Play/Pause (toggle)

F: View in Fullscreen

N: Skip to Next Scene

B: Go back to Previous Scene
U: Volume Up

D: Volume Down

The Embedded EchoPlayer has the following limitations:

® Audio Only presentations will not be displayed.
® Live streaming webcasts cannot be viewed in an embedded EchoPlayer.
® For Echoes with two visual capture inputs (Audio/Display/Video, Audio/Display/Display, or
Audio/Video/Video), only one of the two visual items will appear, as follows:
® For A/D/V, users will see the Display input.
® For A/D/D, users will see the Primary Display input.
® For A/VIV, users will see the Primary Video input.

Live Webcasting for Academic Staff
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In this section:

What is Live Webcasting?

High-Level Procedure

Access the Webcast Presenter View
Manage Chat

Monitor the Webcast

View Attendees of the Webcast

Control the Capture of the Live Webcast

What is Live Webcasting?

Live webcasting supports blended distance learning. This means that you teach some students ("classroom
students") in a traditional classroom environment and other students (“remote students") are outside of the
classroom, either all of the time or some of the time:

The classroom students listen and participate as usual.

The remote students are each logged in on their own computers, watching the presentation as it occurs. In
many cases, these remote students can participate in classroom discussions via the chat application.

The presentation is also captured and all students can view it later as an Echo. The entire chat log is attached
to the Echo. This means that classroom students (who cannot see the chat log during the lecture) can view
the chat log when they view the Echo.

Live webcasting makes very little difference to you as a Presenter. You will still:

Give your lecture

Answer student questions or lead discussions

Attach your laptop to the classroom projection devices
Use the document camera or other in-classroom devices

However, you also have these new capabilities:

You can control the capture of the live webcast. You can pause and resume the live webcast to allow for
class breaks, and even extend the time allowed for the webcast if necessary. You can also stop the webcast
if the class or event has finished before the scheduled end time.

You can monitor the webcast. You can monitor the student view of your presentation. This allows you to
adjust items as needed during the webcast.
You can include Lecture Tools polls and quizzes with your presentation, if your institution uses and has
integrated Lecture Tools with EchoSystem.

High-Level Procedure

Although webcasting does not differ much from the typical lecture, it does require some additional preparation. We
suggest this procedure. Some tasks can be delegated to a Teaching Assistant (TA):

1.

Nook~wD
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Appoint a TA or student to manage chat for you. Delegating this task allows you to concentrate on lecture and
discussion. See Manage Chat.

Access the Webcast Presenter View to start the webcast.

Monitor the webcast. Verify that remote students can see all parts of the presentation.

View Attendees of the Webcast. This shows you how many students are attending the class.

Begin the lecture.

Pause and resume the recording as needed.

At the end of the lecture, remind students that the recording, which includes the entire chat log, will be
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available as part of the Echo. Classroom students do not see the chat log during the lecture.
8. Log out of the EchoCenter.

Access the Webcast Presenter View

The Presenter view of a live webcast is different from the student view:

® Like the student view, the Presenter view contains an Apps pane. However, the Presenter apps are different

from the student apps.
® Chat (if available) resides on the main pane of the window. This is shown in the figure below of the default

Presenter view.
® The Monitoring app, when enabled, expands in the Apps pane. See Monitor the Webcast for a picture of the

Presenter view with the Monitoring app selected.

When the System Administrator configures the section, she can assign multiple Academic Staff roles to the section,
such as an Instructor and one or more Teaching Assistants (TA). This allows TAs to use their own logins to access
the Presenter view and assist the instructor. The Presenter view of the webcast is available to any Academic Staff
configured for the section, regardless of role.

@ Presenter View Only Accessible Through EchoCenter

In order to see the Presenter View, you must be authenticated as Academic Staff for the section
by logging in to the EchoCenter for the section. If you access the webcast using a direct link or
through the Monitoring tab of the ESS, you will only see the Student (or Player) view of the
webcast and you will not have access to the Presenter tools for the webcast.

To access the Presenter view:

1. Go to the classroom assigned for the class
2. Log in to the EchoCenter page for your class.
3. Click on the join button on the EchoCenter page, shown in the figure below.

I LIVE EVENT In Progress Now wemlp | JOIN LIVE EVENT NOW I

4. In the Live Admin section of the window that appears, be sure Tools is selected as the view type. If you
choose "Player" instead, as shown in the below figure, you will see the student's view of the presentation and
will not have access to all of the tools available for Presenters.

1 ———|
® Live Admin Tools ~ } -

Player

LIVE EVENT Starting in 08:05

You may enter the live event early to begin chatting.
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5. Choose the theme (Light or Dark).

Click the Play button to launch the EchoPlayer.

7. Verify that you are seeing the Presenter view of the live webcast. You should see Monitoring and Capture
Control buttons, along with the other Apps listed on the right side of the screen.

8. If you are not seeing the Monitoring and Capture Control buttons on your screen, you are not configured as
or are not logged in as a Presenter for this section. You may need to close your browser and re-access the
EchoCenter to log in with the appropriate credentials.

o

The figure below shows the default Presenter view of a live webcast, including chat entries in the main portion of the
window and Presenter apps on the right.

M - ECHO.CAMPUS: ECHO.BUILDING, SCHD FOR ALL (DO NOT MOVE) - GRY
Intro to Linguistics (Ling-01) Spring 2012 &

A- Grodsky Instructor: Good Morning everyone
BronwynG: Good morning. “»*  Presence
- bg student: Good morning Dr. Grodsky

9:06:52 A- BronwynG: This Is Bronwyn and I'll be acting as TA this morning. | will be monitoring chat. Please also let me know If you have problems with
the webcast feed or sound.

81 - sg student: Good moring. Sorry | am late

Monitoring

¢« Capture Control

Help

Feedback

Share

The Apps buttons shown may include some or all of the following, depending on which applications the System
Administrator has chosen to enable and whether your system uses collaboration features:

® Presence, Monitoring, Capture Control: Appear only for live webcasts and are described in the sections
below.

® Info, Help — Appear for both Echoes and live webcasts.

® Share, Feedback — May appear for both Echoes and live webcasts. System Administrators can hide or show
these buttons.

At the bottom of the screen the Presenter Tools toolbar contains:

* Atimer, showing how long you have been logged in to the webcast

® Buttons that allow you to show or hide the chat window or the Apps buttons

® A "screen reset" button that reverts the screen to the original configuration, showing both the chat window
and the Apps buttons.

Manage Chat
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You may want to ask a TA or student to monitor the chat log while you present your lecture. The Chat Monitor can
summarize guestions and comments from the chat session, presenting them to you for response. Since all students
can see the chat log, the Chat Monitor is not required to use the Presenter view. However, since the chat log in the
Presenter view (shown above) comprises the majority of the screen, the monitor may find it easier to use the
Presenter view than the Student view of the webcast.

Whoever is monitoring the chat log during the webcast must be logged in with an Academic Staff role in order to see
the Presenter view of the chat log. Follow these steps:

1. Ask the Chat Monitor to log into the webcast through the LMS or EchoCenter.
2. If the Chat Monitor is a TA and is assigned to section, h/she will see the Presenter view described in the
section above.
3. If the Chat Monitor prefers the Presenter view, but lacks the credentials to access it, you can log in to the
EchoCenter page (using the Instructor credentials) on the Chat Monitor's computer.
4. As comments arrive, the Chat Monitor can:
® Read the comment or
® Save the comments and summarize them for you during the class question period
5. Remind the Chat Monitor to log out at end of class.

Chat entries are processed with the webcast and attached to the Echo. This means that anyone viewing the Echo
can also review the chat.

©® When Remote Students Can See Chat Traffic But Cannot Enter Questions

In rare situations, some students will be able to enter questions (producing chat traffic), while
others cannot. Why does this occur?

Only students who have logged in to the EchoSystem may enter questions to the chat
application, though all remote students can see the chat traffic.

If the section or event does not require students to log in, most students will not be able to enter
questions. However, a few students may still be logged in because their credentials carried over
from a previous EchoCenter or LMS session. These logged-in remote students will be able to
enter questions, producing chat traffic. Other remote students, who are not logged in, will be able
to see this traffic, but not enter questions themselves.

Although it is annoying to be prevented from participating during the class, students should
contact the System Administrator to resolve the problem.

Monitor the Webcast

You or your TA may want to monitor the webcast to be sure that students are seeing everything you need them to
see. Follow these steps:

1. Log into the webcast as an Academic Staff member, to access the Presenter view.
2. Click the Monitoring button located in the Apps list, shown in the following figure.
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Presence

Monitoring

Capture Control

Info

Help

Feedback

Share

3. The Apps list changes to a Media Monitor, showing the visual inputs being webcast, as demonstrated in the
below figure. These inputs commonly include:
* A video feed, which may be a headshot of you or a shot of the entire classroom
* A display feed, showing your PowerPoint or other presentation from the classroom computer.

ECHO. 3: ECHO.BUILL CHD FOR ALL (DO NC
Intro fo Linguistics (Ling-01) Spring 2012 ®

A- Grodsky Instructor: Good Morning everyone
A- BronwynG: Good morning. Applications
g.student: Good morning Dr. Grodsky

9:06:52 A - BronwynG: This is Bronwyn and I'll be acting as TA this morning. | will be monitoring chat. Please also let me know i you have problems with
the webcast feed or sound.

udent: Good morning. Sorry | am late

4. You may leave the Media Monitor open for the duration of the class, or you can click the Applications button
to return the Apps list.
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© Monitoring Through the ESS is Not Recommended
Some Instructors are in the habit of logging into the ESS interface and monitoring classroom
captures and sections through the Monitoring tab. For live webcasts, this method is not
recommended. While you see a Monitor link for a live webcast currently being captured, the link
only provides the student view of a live webcast, which does not contain the additional monitoring
and capture control features available to Presenters. Instructors should always log into their
EchoCenter pages and access live webcasts from there, to monitor and control live webcasts.

© Monitoring Through a Mobile device is Not Recommended

Echo’s live webcasting feature is designed primarily for multimedia streaming to a PC or Mac via
a broadband network connection. However Echo360 supports the viewing of Live webcasts on
iOS devices running iOS 5 and above. Ask your System Administrator if this has been configured
at your Institution.

Keep in mind, however, that mobile viewing is subject to the following limitations:

* Viewers will only see the Primary Display (e.g., what is featured on a computer screen
during the presentation) OR the Video for the event. They will not see both.

® Viewers may require a broadband (wifi) connection for the event to stream smoothly.

® Viewers will only have access to the Student (or Player) view.

View Attendees of the Webcast

You may want to see which students or how many students have logged into the webcast. Follow these steps:

1. Log into the webcast as an Academic Staff member, to access the Presenter view.
2. Click the Presence button located in the Apps list, shown in the following figure.

Presence

Monitoring

Capture Control

Info

Help

Feedback

Share

3. The Apps list changes to show a list of who is logged into the webcast along with a tally of the total number of
students online, as shown in the below figure. Notice that the Instructor for the webcast is identified with a
special icon, and the Instructor's user name is shown in bold. These identifiers also apply to the TA assigned
to the section.
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MAY - ECHO.CAMPUS: ECHO. BUILDING, SCHD FOR ALL (DO NOT MOVE) - GRODSKY_INSTRUCTOR, SUSAN

Intro to Linguistics (Ling-01) Spring 2012 &

Grodsky_Instructor: Good Morning everyone
BronwynG: Good morning. Applications
g.student: Good moming Dr. Grodsky @
Ounline

06:52 A~ BronwynG: This Is Bronwyn and Il be acting as TA this morning. | will be monitoring chat. Please also let me know If you have problems with
the webcast feed or sound. % Bronwyna

g.student: Good moming. Sorry| am late
6 % Grodsky_instructor

bg.student
sg.student

4. You can leave the presence list open for the duration of class, or you can click the Applications button to
return to the Apps list.

© Wwhy Is Nobody Watching?

Presence only shows logged in users. If the section or event does not require users to log in, you
may see no entries in the presence list, or you may see only a few users, those whose login
carried over from a previous EchoCenter or LMS session.

If the presence list is always empty, ask your System Administrator if authentication is required
for your section.

Control the Capture of the Live Webcast

You can control the live webcast of your class in the same way you would control an Ad Hoc recording of a class
(see Classroom Capture for Academic Staff). You can also extend a webcast beyond its scheduled end time if
necessary.

In most cases, your primary use of the capture control feature of a live webcast will be to pause and resume the
webcast as needed, though you also have the option to start the webcast early or stop the webcast, or to extend the
webcast beyond the scheduled time.

Pausing a webcast may be useful for short breaks in the class, or for taking time to set up a classroom activity that
may not need to be captured or broadcast. However, the end time/duration of the scheduled class remains the
same, so pausing for these is not necessary.

If you do decide to pause the webcast, keep in mind the following:

* While paused, anything that happens in the room is not broadcast to remote students and is not captured in
the Echo.
®* Remote students will see a dark screen with two vertical lines, resembling a Pause symbol. When the
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webcast is resumed, remote students will again see the broadcast activity from the venue.
® Since remote students will only see a pause symbol, as a courtesy you should:

® Explain that you are pausing the webcast and why. Use the chat feature, if available, to provide this
information on the screen during the pause as well as verbally prior to pausing.

® State when the webcast will resume. Again, use the chat feature, if available, to provide this
information on the screen during the pause.

® Ask remote students to keep their browsers open, remain logged in, and watch for the webcast to
resume.

The pause/resume/extend functionality is accessed through the capture device's web interface, the same way Ad
Hoc recordings are accessed and manipulated. Follow these steps:

1. Access the Presenter view of the live event using an instructor login.
2. From the Apps buttons located on the right side of the screen, click Capture Control, shown in the figure
below.

Presence

Monitoring

Capture Control

Info

Help

Feedback

Share

3. From the Capture Control panel, click Capture Device, shown in the figure below.

Applications

Click the button below to open the

w eb interface for the capture devica.
With this interface you can start
aearly, pause, resume, and end this
captura.

Capture Device

4. A browser window appears, requesting a login. Log in as an Instructor. This opens the capture interface for
the device, shown below.
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Logout

eche

Captures Monitor Help

EchoCorporate: DTC, Live Demo Room

Capturing: Live Webcasting with Echo360 (LIVE-Testi...

Presenter: Gagne, Dr.

Start Time: 2012-02-28 at 12:30:00
Duration: 30 minutes

Status: Recording...

Capture Time Remaining: 20:21

Stop Capture

Extend Capture

EchoSystem Version 5.0.28555 Device Time: 2012-02-28 12:39:39

5. Use the Stop Capture, Pause Capture/Resume Capture, and Extend Capture buttons, described below, to
manipulate the live webcast as needed.
® Stop Capture - Stop the capture immediately, regardless of time remaining in the schedule.
® Pause Capture - Temporarily suspends the broadcast. Once paused, the button changes to Resume
Capture.
® Resume Capture - Continues the broadcast. Once resumed, the button changes to Pause Capture.
® Extend Capture - Allows you to add time to the scheduled event, up to 30 minutes per request (with
no total limit). You cannot extend the time of a webcast past the start time of the next scheduled
capture for the device.
6. When finished, minimize or close the browser window to return to the Presenter view of the live webcast.

Manage Echoes for Academic Staff

In this section:

® Qverview

Overview

As you build up a library of Echoes, you may want to manage them in various ways, as suggested in the table
below. Some tasks are done on the EchoCenter page for the section. For others you navigate to the Echoes > Ech
oes page on the EchoSystem Server (ESS), then use the buttons in the toolbar shown below.

Intro to Linguistics (LING 101-Ling-101) Spring 2012
D LING 101-Ling-101
view play mp2 play mdv adit nload closed caption copy delete

Task Where Done
Copy an Echo (from one section to another). ESS
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Edit the title and description. These changes can EchoCenter
suggest detail and give context to students, helping

them understand the Echo. See Improve Learning -

Add Descriptions for Each Echo.

Make an Echo available or unavailable for viewing. EchoCenter

Archive or unarchive an Echo. ESS

Add a publisher to an Echo. If students cannot access ESS
an Echo that you know you published, you can edit the
Echo to add a publisher for the Echo manually.

Play the mp3 (podcast) version of the Echo. ESS
Play the mp4 (vodcast) version of the Echo. ESS
Download the entire Echo as a zipped file. ESS

Download the mp3 file for closed captioning. A System  ESS
Administrator might do this when giving an Echo to a
service that adds closed captions.

Delete an Echo for Academic Staff. ESS

Copy an Echo

In this section:

® Qverview
® Procedure

Overview

When you copy an Echo, you copy it from one section (the "source section") to another (the "destination section™).
You might want to do this for many reasons.

For example, you might teach both a basic Linguistics course (Linguistics 101) and a more advanced course in
phonology (Linguistics 121). You are about to present an advanced topic to the phonology class, but you want to
make sure that your students have absorbed some principles that you presented in Linguistics 101. Follow these
steps to copy the Echo.

1. Copy the Echo from Linguistics 101 to Linguistics 121. This gives students access to the Linguistics 101
Echo.
2. Best practice: Edit the title and description of the copied Echo in the destination section.
® You do this because the listing on the EchoCenter page does not look the way you might expect.
® Because the Echo was captured for the Linguistics 101 class, the title is Linguistics 101.
® Students may be confused when they see an Echo titled Linguistics 101 on the EchoCenter page for
Linguistics 121.
® You can explain this to your students or you can edit the title and description instead.
® See Improve Learning - Add Descriptions for Each Echo.
3. Suggest to students that they review the Linguistics 101 Echo.
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© why Do | Have to Copy the Echo?

You must copy the Echo because students can view only Echoes associated with their courses.
You teach both courses and can view both sets of Echoes. Linguistics 101 students can view
only Echoes associated with Linguistics 101. Linguistics 121 students can view only Echoes

associated with Linguistics 121.

Discussions, chat, and bookmarks associated with the original Echo are not copied to the new Echo.

Procedure

A copied Echo is initially marked as Unavailable. This procedure shows how to copy an Echo and make the new
Echo available.

@ Alternate Option: Use EchoCenter to Make Copied Echo Available

The procedure uses the ESS method for making the copied Echo available through the ESS. We
assume that you want to make the Echo available as soon as it is copied. However, you can also

make the Echo available through the EchoCenter.

Follow these steps.

1
2.
3.

6.
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Log in to the EchoSystem Server (ESS) as an Instructor.
Navigate to Echoes > Echoes.

Find the Echo you want to copy ("the source Echo"), as shown below. All Echoes for the section have the

same title but the dates are different.

Intro to Linguistics (LING 101-Ling-101) Spring 2012
a LING 101-Ling-101 Grodsky_instructor, Susan Spring 2012

view playmp3 play mév edit downlosd closed caption copy delste

6/11/12 9:00 AM Available
I

Hover over the Echo and click copy.
Specify the destination term, course, and section. Click Copy.

Copy Echo to New Section

Echo Name : I Intro to Linguistics (LING 101-Ling-101) Spring 2012

New Section :

Term: | Spring 2012 ~| Course: | Lingl2l | Section : I Phonology T,Th.Sat  ~|
|

Review the Echo Details page for the new Echo.
a. Notice the success message at the top of the page.
b. Notice that the new Echo is marked as Unavailable.
c. Click Done.

Echoes > Echo Details

Show Echo - Intro to Linguistics (LING 101-Ling-101) Spring 2012
The item has been saved. ‘—

——
408d-acb3-442acdcadb57

1.amazonaws.com:B080/ess/feed?id=5eadf04e-24Be-4766-87ae-290b6ca329248type=M4B

Current Status Unavailable URL: http:/fec2-50-17-48-87 .compute-1.amazonaws.com:8080/ess/echo/presentation/f7 5e81c5-945a-
EchoCenter Page : URL: httpuijec2-50-17-48-87 compute-1.amazonaws.com:B080Vess/portalisection/22ce4e96-2730-48c9-blae-2024 11210944
Embed Code: | <iframe width="100%" height="100%" frameborder="0" src="http:/ fec2-50-17-48-87.compute- L.amazonaws.com:B0B0/ess,

RSS Feed URLs Podcast: nitp:/iec-50-17-48-87.compule-1.amazanaws com:B080/essleed?id=SeadDée-248e-4766-B7ae-25006ca32924 &lype=MP3
Enhanced Podcast (this feed is only applicable for Echoes created with version 3.0 or earlier): hip:iec2-50-17-48-87.compute-

Vodcast: ntip:/ec2-50-17-48-87.compute-1.amazanaws.com:B0BD/essfeed?id=5eadi04e-24Be-4766-87ae-290b6ca3292481ype=M4V
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Make an Echo Available or Unavailable for Viewing

a.
b.

7. Make the new Echo available.
In the Echoes list, click the Unavailable tab. Find the new Echo.

If the list has more than one Echo, check the one you want to make available.
c. In the drop-down list, select Make available.

All: 3 Avaikable: 7 Unavailable: 1 Archived: 0
Title
. mbro 1o Linguistics (LING 101-Ling-101) Spring 2012

- Ling 121-Phonology T,Th, Sal

Select A, Nona satonn] RO ]

Archive selected
Delete selected

d. Click the Available tab.

e. Notice that the Echo is now available. It still has the title of the source section ("Intro to Linguistics" in
this example) but is now associated with the destination section ("Ling 121-Phonology T,Th,Sat" in this

After some time, the Echo also appears on the EchoCenter page. It is easy to recognize because, although
most Echoes have the title of the destination section ("Phonology" in this example), the copied Echo has the
title of the source section ("Intro to Linguistics" in this example).

Optional: Edit the title and description of the Echo. See Improve Learning - Add Descriptions for Each Echo.

example).

Intro to Linguistics (LING 101-Ling-101) Spring 2012

Ling 121-Phonology T,Th,Sat ‘—

In this section:

Overview

Make an Echo Unavailable

Verify that an Echo is Unavailable
Make an Echo Available

Overview

You might want to make an Echo as unavailable for many reasons. For example, you might want to review it, or
have a guest speaker review it, before making it viewable by students. You can make the Echo available later.

When you make an Echo unavailable, students can still see it listed on their EchoCenter pages if they view

unavailable Echoes.

Best Practice: Tell Students When You Mark an Echo as Unavailable

Students may ask why an Echo is unavailable. If you announce that it is unavailable in class, you

can forestall questions and speculation.
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Make an Echo Unavailable

This example shows you how to make an Echo unavailable.

1. Navigate to the EchoCenter page for the section.

Introduction to Echo360 - Section 001 - Introduction to Echo360 ﬂ' eCh@ (7]
& Course Statistics %8 Recent Activity

There are no viewing statistics at this time. At least cne Echo must be viewed and the system will gather viewing statistics. Click Use the discussion feature to engage other

here to learn more. viewers by adding dialog, comments or

posting links while watching an Echo. Click
here to learn more.

® Echoes & Reports

Available - Most Recent - 2 Echoes
Introduction to Echo360 (ECHO-101-Introduction to ... # Introduction to Echo360 (ECHO-101-Introduction to E... Pla ’
February 05 5:00 PM y
Introduction to Echo360 (ECHO-101-Introduction to ... 0o = ¥
February 05 4:42 PM

Information
Outlook On-Ramp A DATE February 05 5:00 PM
— PRESENTERS Canvas Admin
TYPE Lecture
DURATION 00:01:00
DOWNLOADS Disabled
STATUS Available

Make Unavailable

roOVENITWORKS

DESCRIPTION
# This Echo has no description

2. Find the Echo you want to make unavailable.
® All Echoes for the section have the same title, the title of the section, unless you have changed it.
® Look for the date beneath the Echo.

3. Click the Information tab, as shown in the figure below.

<" Introduction to Echo360 (ECHO-101-Introduction to E... Play P

B o_% &
Informati‘k

Outlook On-Ramp = DATE February 05 5:00 PM

PRESENTERS Canvas Admin

TYPE Lecture

DURATION 00:01:00

DOWNLOADS Disabled

STATUS Available

Make Unavailable

GrOOVENETWORKS I

4. Click Make Unavailable, as identified in the above figure.

DESCRIPTION
+" This Echo has no description

Verify that an Echo is Unavailable

Changes to Echo availability are made as quickly as the ESS allows. It make take take several minutes or may
happen immediately. Use the following steps to verify that the Echo is now marked as "unavailable" in the
EchoCenter.

1. If necessary, navigate to the EchoCenter page for the section.
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2. Click the Available Echoes drop-down list and select Other, as shown in the below figure.
r

(© Echoes & Reports
Available - Most Recent -

Avaliable uction to Echo360 (ECHO-101-Introduct...

ST Y 05 5:00 PM

3. The "Other" Echoes list may appear empty. Click the Hide Unavailable drop-down list and select Show
Unavailable, as shown in the below figure.

@ Echoes ¥ Reports

Other - Hide Unavailable -

Hide Unavailable

Show Unavailable 4—-—

4. Notice that all Echoes currently marked as "Unavailable" now appear in the list, shown below.
P

® Echoes E Reports

Other - Show Unavailable
Date ~ Presenters

Introduction to Echo360 (ECHO-101-Introduction to Echo360 - Section 001) winter 2013 Canvas Admin
February 05 4:42 PM

This Echo has been marked as unavailable Make Available

Make an Echo Available

1. Display unavailable Echoes. See Verify that an Echo is Unavailable.
2. Click the Make Available button, identified in the below figure, to make the Echo available for students.
F

@® Echoes B Reports

Other - Show Unavailable -

Date ~ Presenters

Introduction to Echo360 (ECHO-101-Introduction to Echo360 - Section 001) winter 2013 Canvas Admin
February 05 4:42 PM

This Echo has been marked as unavailable Make Available _

Archive or Unarchive an Echo

In this section:

® Qverview
® Procedure

Overview
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Your System Administrator may ask you to archive Echoes or you may choose to do so yourself. Archived Echoes
are often stored in a tape backup or other offline media. These forms of storage cost less than those used by active
Echoes.

Archived Echoes are not available to students. To make an archived Echo available, unarchive it.

You may want to archive all the Echoes for a particular course or section. To do so, follow these steps.

1. Select Course in the Filter By drop-down box.
2. To select all the Echoes for the course, click Search. To select all of the Echoes for a particular section of the
course, select the section (as shown below) then click Search.

Search

Filter By :  Course | Course 1 pog1ol ~| Section: 2000 @ ~|

3. You now have a list of all of the Echoes for the course or all of the Echoes for the section. Use either the All
Displayed or All in Filter option to select all items in the list.

Select: All 9 (of 9) Displayed Above, All 9 in Filter, None

4. Continue with the procedure below to archive all the selected Echoes.

Procedure

This procedure shows how to archive an available Echo. Modify this procedure to unarchive an Echo that has been
archived.

1. Log in to the ESS as an Instructor.
2. Navigate to Echoes > Echoes.
3. Click the appropriate tab to display the Echo you want to archive. To archive an Echo, click the Available or
Unavailable tab. To unarchive an archived Echo, click the Archived tab.
4. Select the Echo.
In the Actions drop-down list on the bottom of the page, select Archive Selected.
6. In the pop-up box that appears, do one of the following:
® Select the archive where the Echo will be saved
® Click Add New and specify a new location

o

Archive Presentation(s)

Archive | Choose.. ¥| Add New

| Continue | Gancel.

7. Click Continue.
8. Notice the progress message at the top of the window.
9. To verify that the Echo was archived, do one or both of the following:
® Click the Archived tab. Notice that the Echo is listed.
® Notice that the numbers of Echoes in the tabs have changed. The number of Echoes in the Archived t
ab is increased by one. The number of Echoes in the Available or Unavailable tab has decreased by
one.
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All: 38 Available: 36 Unavailable: 1 Archived: 1 Deleted

Title

Cat Grooming (CAT101-3000) Summer
- CAT101-3000

Delete an Echo for Academic Staff

In this section:

® Qverview
® Procedure

Overview

When you delete an Echo, you delete it permanently. It cannot be retrieved after being deleted. Before deleting an
Echo, consider these alternatives:

®* Make the Echo unavailable. If you want to keep the Echo but do not want students to view it, you can make

the Echo unavailable. When you make an Echo unavailable, students can still see it listed on their
EchoCenter pages but cannot view it. You can make the Echo available when you want students to view it.
See Make an Echo Available or Unavailable for Viewing.

® Archive the Echo. You can also move Echoes to an archive location. Students do not see archived Echoes

on their EchoCenter pages. See Archive or Unarchive an Echo.

@ Deleting a Lot of Echoes?

If you are performing a large-scale deletion of Echoes, or other users have repeatedly deleted
presentations and other media from the system, refer to Deleting Objects from the System. This
section provides technical information regarding how deletions work as well as a Best Practice tip
for defragmenting and re-indexing your database.

Procedure

1.
2.

w
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Navigate to Echoes > Echoes.
Select one of the tabs (All, Available, Unavailable, Archived). Note the number of items listed (Example: Avail
able: 78).
If you can easily do so, use the Search options to list only the Echoes you want to delete.
Do one of the following:
® To delete a single Echo, hover over the Echo and click delete.

SJG copy of this Echo to demo deleting an echo. Security (sec101-ldap) summer 2013 .
LING 101-MWF section view play mp3 play mdv edit download closed caplion copy dele& L,
LMI First Course (Imi_fc-test1) summer 2013 Delete Echo

® To delete multiple Echoes:
a. Check the Echoes you want to delete, either individually or using the Select links at the bottom
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of the page, highlighted in the below figure.
b. Scroll to the bottom of the page. Select Delete permanently from the Actions drop-down list,
also shown in the below figure

Ci B8
o aoure orginstructor sn Summer 2013 /313 500 AM Available
sec101-ldap
CaptureB?
@ o orginstructor sn Summer 2013 TI313 4:50 AM Ay ailable
sec101-ldap
Ci B6
@j =21 orginstructor sn Summer 2013 TI313 4:40 AM Ay ailable
sec101-idap
C B5
4 apure orginstructor sn Summer2013  7/3134:30 AM Available
sec101-ldap
Ci B4
E} ity orginstructor sn Summer2013  7/3134:20 AM Avallable
sec101-ldap
Select: All 20 (of 46) Displayed Above, All 46 in Fiter, None Action ¢ Choose... 1-20 of 46 kM
Make unavailable | View: | 20 | ¥ Echoes per Page
Archive selected
EchoSystem v. 5.3.2013-" Delete permanently - = | Logout]

5. Confirm that you want to delete the item(s).
6. Notice the confirmation message at the top of the page.
7. Refresh the page. Notice that:

® The Echo is deleted from the list

® The number of items listed for the tab is smaller

If Echoes Are Not Being Published

In this section:

® Qverview

Overview

Typically, Echoes are published automatically. On rare occasions, an Echo is not published or publishing is delayed.
If students say that they cannot access an Echo that you believe you have published, ask your System Administrator
to investigate. The System Administrator must ensure that a publisher is correctly configured for your section.

Edit Echoes for Academic Staff

In this section:

Overview

Open the File

Select the Content to be Edited

Specify Edits

Commit Edits

Preview the Edited File

Save (or Save and Process) the Edited File
Save a Copy to a Different Course or Section
Troubleshooting - If Editing Fails

Overview
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You can edit either an Echo (a captured lecture) or additional materials (imported media). For both types of files you
can:

® Remove a segment from the middle. You might want to remove:
® Some student remarks
® An exam review
®* Remove either the beginning or end sections ("trimming top 'n tail"). You may want to do this to remove
unnecessary material.

If the Echo contains:

® Both audio-video and display (such as a PowerPoint file), you can edit either the video, the display, or both
® Only audio-video, you can edit the video only

To edit a file, do the following:

1. Open the file to be edited.

2. Select the content to be edited. You do this only for files that contain both VGA and video.

3. Specify the edits to be made.

4. Commit edits, if applicable.

5. After editing the file, you can do the following:
® Save the file. This command commits your edits but does not publish the file to students.
® Save and process the file. This command commits your edits and makes the file available to students.
® Save a copy to a different course or section.

Save in the Editor is Different From Copy in the ESS

When you save a copy of a file in the Editor, the new file created has the edits you
have applied. When you copy a file in the ESS, the new file created is a duplicate of
the original file, even if you have applied edits to it.

Open the File

1. Log in to the EchoSystem using your Academic Staff user name and password.

2. Navigate to Echoes > Echoes.

3. Click the relevant tab. Clicking the All tab ensures that your file appears in the list.

4. In the file list, hover over the relevant file until the buttons appear, as shown in the figure below.
5

. Select edit.
All: 11 Available: 11 Unavailable: O Archived: O Deleted: 0
Title /
- How to do scheduling
= ECHO100-100-002 edit download closed caption copy delete

6. Scroll to the bottom of the page and click Edit Media, as shown in the figure below.

Configured Presentation Publishers

Name Publisher Type

There are no publishers to display hers.

| Add Pubkshr |

Presentation Resources

Click Edit
Media
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7. Wait while the Echo360 Presentation Editor loads.

[ echo

llva. and lzarn

Loading the Echo360 Presentation Editor

Pleasa wait while we load the resourcas...

e — ]

EchoSystem Editorv3.0 & 2004-2010 Echo360 Inz. All Rights Resarved

8. Notice that the Editor is open in a new active window, but the Edit Echo page is still open in another window,
as shown in the figure below.

(<) Edit Echo — EchoSystem ...

The Edit Echo
page is open in But the Editor has
one window opened in a new,
active window

Select the Content to be Edited

In the Content Pane, click one of the thumbnails in the lower right corner to display either the video or the display
content, such as a PowerPoint file. In the figure below, video is displayed.

e
e

.
Click th I

thumbnail to
display video or
VGA

Specify Edits
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Specify a Segment to Remove

You can use either the playhead and buttons or the left and right markers to mark the beginning and end points of
the segment to be cut.

To use the playhead and buttons:

1. Position the playhead at the start of the cut.
2. Click the Start Cut button (left triangle). This marks the start cut point.

00:01:14 |

Fosition the playhead

Click the Start Cut button

3. Position the playhead at the end of the cut.
4. Click the End Cut button (right triangle). This marks the end cut point.
5. Click the scissors (Cut) button.

To use the markers:

1. Drag the left marker in to the start of the cut.
2. Drag the right marker in to the end of the segment.
3. Click the scissors (Cut) button.

00:00:00
Drag the left Drag the right

markﬂr markﬂr

Click the
scissors button

© Notice the Cuts Pane

The edits are shown in the Cuts Pane.

5. Commit the edits. See Commit Edits.

Specify that the Beginning or End of the File be Removed
1. Drag the left slider in to remove the beginning of the file.
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2. Drag the right slider in to remove the end of the file.
3. Notice that the edits are shown in the Cuts Pane, as shown in the figure below.

# | Start Cut End Cut Duration
1 adit restore
2 00:04:58 00:05:01 00:00:04 adit rastore

The edits are

shown in the

Cut Pane
D the right
Drag the left ) rag the rig
slider in slider in
00:00 00:05:01
S FNIES
00:00:00 / 00:00:00

4. At this point, you can either preview the edited file or save it.

Edit Cuts Using the Cuts Pane
1. Select the relevant row in the Cuts Pane.

2. Click edit.
3. Change the values for Start Cut or End Cut, as shown in the figure below.
# | Start Cut End Cut Duration |
1 00:00:00 00:00:05| 00:00:10
e
~ Change [—

_ the values Click the check to submit

the changed value or the X
to restore the original value

The slider adjusts
to your changes

)

&:ﬂﬂ:ﬂﬂ

© commit the Edits to Make Them Take Effect

At this point, you have specified edits, but they will not be made until you commit them in
the Cuts Pane. See Commit Edits.

Commit Edits
1. Inthe Cuts Pane, click edit for each of the edits you want to commit, as shown in the figure below.
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3.
4,

Edit | Preview | Publish | Export
# | Start Cut End Cut Duration
1 00:00:00 00:01:03 00:01:03 edit restone

..-r""'_'_.-‘_-_-_-_-_'_

- —
Click on edit
2 a0:01:31 00:02:4 edit restore

. Click on the check mark to commit the edit, as shown in the figure below.

Edit | Preview | Publish | Export

# | Start Cut End Cut Duration

1 | 00:00:00 __._—_____q
Click an the check

2 00:02:43 a0 mark to commit
the edit

"‘-.___‘_‘____'_'_F__..ﬁ"'

A

Do this for each of the cuts you want to commit.
If you decide you do not want to make the edit, click restore.

Preview the Edited File

1.
2.

Click the Preview tab.
Click the Play button.

Save (or Save and Process) the Edited File

1.
2.
3.

No ok
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Click the Save tab. The Edit Overview provides a summary of the edits and the new duration.
In the Version Description field, enter a title that describes the edits you made.
Click either Save Edits or Process Edits, as identified in the figure below.

® Save Edits commits your edits but does not publish the file to students.

® Process Edits commits your edits and makes the file available to students.

L - - Pr

Look for a confirmation message saying that the edited media file has been submitted.
If you see an error message, take a screen shot of it and forward it to your System Administrator.
Expect an e-mail advising you that the file is ready for viewing.
To close the Editor, close the tab. The Edit Echo window (which has the details on the Echo you just edited)
is now the active window.
After the edited file has been processed, notice that:
® The title you entered in the Version Description field (which described the edits you made) is listed in
the Presentation Media Edits section.
® Two new buttons (Reprocess Media and Restore Unedited Media) have appeared at the bottom of
the Edit Echo window, as shown in the figure below.
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Presentation Media Edits

The Version

No. Title

1 Cut last second of video just as a test

EA EN

Two new buttons
Updated B; Updatad Time Has Edits Status
Syste l 10/29/10 11:05 AM Yes Current

2 | J Dore |

9. Click Restore Unedited Media to delete all of the edits made in every editing session. This restores the file

Save a Copy to a Different Course or Section

to its original state.

After you have edited an Echo, you can save a copy (or "save new") to a different course or section.

Follow these steps.

rPwbdpE

In the Editor, make all of the edits you want.
Save the file, using either the Save Edits or Process Edits options.

Click the Save New tab.
Populate the fields.

Field

Title

Description

Version Description

Term

Course

Section

Comment

Title for the Echo. You may want to use the same
title as you did for the edited Echo. This Echo is an
exact copy of it.

You may want to describe why you are exporting
this Echo to a different section.

Describe the edits made to the Echo. You may want
to use the same description as you did for the
edited Echo. This Echo is an exact copy of it.

The term ("Winter", "Spring") that you are
associating the Echo with. This can be the same as
the edited Echo.

The course that you are associating the Echo with.
This can be the same as the edited Echo.

The section that you are associating the Echo with.
This can be the same as the edited Echo.

5. Click Save. A dialog box advising success appears, as shown in the figure below.
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| Edit | Preview | Save | Save New

Presentation Inform ation

Title: 24 to 3.0 u

Message emphasizes
that you saved the Echo
with your edits

Description: Exporting to

Submission Information

Version Description: |Cut the last s

M Location Presentation Save as Mew

Term: B Course: B Sect :
fall.2010 * |IT108 * 001 The presentation was copied successfully and the cument edit ’
list was successfully submitted to the ESS.
oK '
Save as New |
6. To verify that the Echo was exported successfully:
a. Navigate to Echoes > Echoes.
b. Find the new Echo in the list.
= 2.4 _to 3.0_upgrade!!!! (upgrade-appliance-audividhga) fall.2010_dupe
— upgrade-appliance-audividivga view play mp3 adit download closad caption copy delete vu, lam

Troubleshooting - If Editing Fails
On rare occasions, you receive an error message when you attempt to save an edited Echo.

This may be caused by an over-full .tmp directory. Your System Administrator can correct this by changing the
temporary storage location. See Best Practice - Establish a Temporary Storage Location.

Import Other Media for Academic Staff

In this section:

® Qverview
® Tools and Formats Supported
® Choose and Upload Media

Overview

Although you probably use the EchoSystem primarily to record class lectures, you might also want to use it to
preserve and distribute other materials.

If you are an Academic Staff member, as the Instructor for a section you might want to:

® Upload a video that students should view before discussing it at a class meeting
® Upload materials that expand on a particular lecture
® Upload materials not linked to any specific section, but share them with students

If you are a System Administrator, you might be asked to:

* Distribute a guest lecture given at the university by a distinguished alumnae
® Distribute an address given by the university president to colleagues

You can upload any of these materials to the EchoSystem then edit and manage them as you would an Echo.
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EchoSystem calls these materials "other media" because they are not captured by the EchoSystem. Instead, you
upload them yourself. The process of uploading an external file is called "media import".

You can:

® Upload multiple files to a specific section, though you must upload them one at a time.

® Upload files that are not associated with any class or any meeting

® Upload as many files as you like, though your System Administrator may limit the total amount of media you
can upload to a section

® Edit files with the standard Echo editing tools

Tools and Formats Supported
Echo360 supports the file types listed below. These have been tested.

Echo360 will add support for additional tools and formats. If you use a format not listed here, you can attempt to
ingest it. Other formats may work although they have not been tested.

If the format you use fails to process correctly, especially in the case of video files, it is likely that the video file
format is not fully compatible with our encoding software. We suggest you attempt to re-encode the video into one of
the supported formats (listed below) via a 3rd party video encoding software, and then use that as the source file for
another media import attempt. Alternately you can enter a support request to suggest we add support for the format
you are using.

© Media Import Supports Stereo Audio Only

Media import does not support multi-channel audio.

Audio and Video / Audio and Screen

The following table lists the currently tested and supported combination audio and video file types.

Video File Format Video Codec Audio Codec

AVI CVID, TSCC PCM

FLV VP6F MP3

M4V H.264 AAC

MP4 H.264, AVC1 AAC

MOV H.264, MPEG-4 (mp4v), DV AAC, MPEG-4 (mp4a)
WMV WMV9 WMA

MOV H.264, MPEG-4 AAC

MP4 H.264, MPEG-4 AAC
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M4V

M4V

AVI

MOV

WMV

MP4

WMV

AVI

Audio

H.264
H.264

DV

H.264, CVID
WMV9, VC1
H.264
WMV2

CVID

Only

AAC

AAC

PCM

AAC, PCM

WMA9

AAC

WMA2

PCM

The following table lists the currently tested and supported audio only file types.

>Audio File Format Audio Codec
MP3 MP3
WMA WMA2

Choose and Upload Media

1. Log in to the EchoSystem.
2. Navigate to Echoes > Media Import. The Media Import screen appears, containing the necessary fields for
import.

Media Import

Upload a media file

Upload a media file to be processed. Most common formats are supported (e.g. mpd, wmv, mp3).

Upload File I Choose File | no file selected Upload
Sectio
Term : Choose.. ] Course : Choose.. * Section
Section Quota : No section selected.
Start Data : 2/17/14 e
Start Time : [12:11pm
Title : |
Descriptiol
Media Type (=) Audio Only Audio and Video Audio and Powerpoint or Low Metion Video

| Next | | Cancel |

: 'Chon;e,

ar

3. Click Choose File to select the file you want to import.
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4. Click Upload to upload the file to the ESS. The upload process also verifies the media file as valid for use.
Note that you will not see any upload status, and large files may take a long time. The URL address bar of the
browser may indicate that the page is loading, and this may be your only indication of file upload progress.

5. Once the upload is complete, the Media Import page refreshes to show the verified items, and now includes a

Delete Uploaded File button, to use if there is a problem. The figure below shows the updated page.

Media Import

Upload a media file

Upload a media file to be processed. Most common formats are supported (e.g. mp4, wmv, mp3).

Upload File : File uploaded (26.609 MB).

Term : Choose... + Course: Choose... 4+ Section: |[ Choose.. v

No section selected.

2/17/14 &

| 12:57 Pm

() Audio Only Audio and Video Audio and Powerpoint or Low Motion Video

Uploaded file is a valid and supported media file :
Uploaded file size is smaller than the remaining quota for the section :
Uploaded file contains media with a duration of more than 15 seconds and less than 4 hours :

Uploaded file contains media with a valid audio track :

000

| Next | [ Cancel |

6. Use the drop-down lists to select the Term, Course, and Section to which you want to publish the uploaded
item.

7. The Section Quota field shows the amount of space used and the total amount available for media imports, if
a quota is configured for the section.

8. Start Date and Start Time can be used to identify a particular date and time to which the uploaded media
item applies, such as a particular class lecture or a guest lecture event. By default, these are set at the
current date/time (the time and date that the item is uploaded).

9. Enter a Title that identifies the item for students.

10. Enter a Description for the item to advise students what the media import is and its purpose, or other
relevant information to provide context for the item.

11. Select a Media Type. This selection determines the type of output that will be produced from the uploaded
file. Your options include:

® Audio Only - Media files that contain only audio.
®* Audio and Video - Media files containing visual motion, such as a web clip, files created using a
standard video camera, web camera, or from a DVD source.
® Audio and Powerpoint or Low Motion Video - Media files containing a recording of a presentation
made on a computer or other display device where readability is critical.
12. Once the file is uploaded and the fields are filled in, click Next.

13. You may see a page where you can select the Product Group for the imported media. If you do not, skip to
the next step.

14. If applicable, select a Product Group from the drop-down list shown in the below figure. This determines the

o
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type of output product generated from the uploaded file. Note that depending on how the section is
configured, you may have only one selection.

Media Import

Choose the product group

Product Group : Choose...

RS

15. Click Start Processing. The Processing Details page appears, shown in the below figure, listing the details
of the file you imported.

Media Import > Processing Details

Media Import

Media file submitted for processing. This file will not be visible in the Echoes tab until the processing is completed.

Processing Details

Section Linguistics 100 (LING-100-Introduction to Linguistics) echo.Summer 2011.1

Title Geography of Language

Description Brief presentation of how language and word usage moves (or doesn't move) from one region to another.
Start Date 21714

Start Time 1:24 PM

Duration 1 hour, 5 minutes, 0 seconds

Media Type Video

Product Group Video Only (Podcast/Vodcast/EchoPlayer). Optimized for presenter/procedures capture quality (HD)

16. Click Upload Another Media File to import another media file.
17. After the material is uploaded you can edit it with the usual tools. If you are a System Administrator, you can
also add closed captioning.

Capture Software Failure Handling and Recovery

In this section:

Qverview

Required Audio Device Missing

Video or VGA Input Device Stopped Delivering Frames
USB Input Device Unplugged

User Logout or Graceful Restart/Shutdown

Hard Shutdown or Loss of Power

Force-Closing Application

Loss of Internet Connectivity

Video Card and Driver not DirectDraw Compatible

Overview

With the release of EchoSystem Service Pack 5 (5.4.2014-12-19.3), the Classroom Capture and Personal Capture
for Windows applications have been updated to include a number of improvements related to capture reliability and
proper handling of failure scenarios. These new features include:

® System tray notifications when USB input devices are disconnected or unavailable during scheduled
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recordings

Delaying graceful logout, restart, or shutdown events in order to finalize capture media

Finalization of capture media after events such as hard reboot, power loss or forced application closure
Ability to connect a missing audio device before or during a scheduled recording

Noatifications for loss of network connectivity and incompatible display drivers

These features are currently not available in the Mac version of Personal Capture. The following sections outline
specific details on what to expect during each failure scenario.

Required Audio Device Missing

Scheduled Recording (Classroom Capture Only)

Prior to the start of a scheduled recording, if the selected audio device (as defined on the Configuration > Devices
> Device Details page in the EchoSystem Server) is not connected to the machine or is unavailable to the
Classroom Capture software, a balloon notification message will appear in the system tray informing the user. For
example:

© Echo360 Software Capture

The required audic device, Microphone Array (IDT High
Definition Audio CODEC), is missing. Connect this audio
device and wait for capture to start.

When this occurs, the application expects the audio device to be re-connected and there are three final outcomes:

® |f the audio device is re-connected before the scheduled start time, recording will proceed as planned.

® |f the audio device is re-connected after the scheduled start time and during the recording window, the final
Echo produced will contain content starting from time the audio device is accessible again.

® |f the audio device is never connected, the scheduled recording will not start.

Ad hoc Recording (Classroom or Personal Capture)

You will be unable to start an ad hoc recording if the audio device is unavailable. The Record button will be
grayed-out.

Video or VGA Input Device Stopped Delivering Frames
In certain situations, USB webcams or display devices will stop delivering frames to Classroom or Personal Capture

due to a lack of available system resources or a failure of the hardware itself. In this case, the following message will
appear:

We have stopped receiving a signal for this capture. Your capture is now being finalized and uploaded to
the server.

The recording will be stopped, finalized and uploaded to the server automatically.

USB Input Device Unplugged

Scheduled Recording (Classroom Capture Only)

During a scheduled recording if a selected USB audio or video input device (as defined on the Configuration > Dev
ices > Device Details page in the EchoSystem Server) is unplugged from the machine, the following balloon
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notification message will appear in the system tray:

@ Echo360 Software Capture

One or more input devices was unplugged.
Your capture has been stopped and is being uploaded to
the server.

The recording will be stopped, finalized and uploaded to the server automatically.

Ad-Hoc Recording (Classroom or Personal Capture)

During an ad hoc recording, if a selected USB audio or video input device is unplugged from the machine a warning
message will appear in the software. For example:

An input device required for this recording was unexpectedly
disconnected. (Microphone (5- Plantronics .Audio 478 USE))

(Click to dose)
The recording will be stopped, finalized and uploaded to the server automatically.

User Logout or Graceful Restart/Shutdown

During either an ad-hoc or scheduled recording in Classroom or Personal Capture, if the user chooses to log out of
their account, restart or power off the machine via the Start > Shutdown menu, the application will stop the current
recording and delay the user-requested process in an attempt to finalize the capture media. The following message
will appear in the presented list of applications that are still running on the system:

(Waiting for) Echo360 Classroom Capture

Your recording is being finalized. Please wait momentarily.

(Waiting for) Echo360 Personal Capture

Your recording is being finalized. Please wait momentarily.

Scheduled Recording (Classroom Capture Only)

If the recording was scheduled, it will automatically resume if the user logs back in during the scheduled
window. Once the recording has run the allotted time, all created media will be uploaded to the server. This will
result in multiple final Echoes produced as a new set of capture media is created after a user logs back into the
machine.

@ Instructor Switching
This feature helps to cover situations where an instructor logs into the machine after the start of a
recording, either because the previous instructor's lecture ran late or because the new instructor
arrived late.

Ad Hoc Recording Recording (Classroom or Personal Capture)

If a user chooses to log out of their account, restart or power off the machine via the Start > Shutdown menu during
an ad hoc recording, they will be required to log back into the machine and start a new recording. Media recorded
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prior to the log out/restart/shutdown will be stopped, finalized and uploaded to the server automatically.

Hard Shutdown or Loss of Power

In the event that the Classroom or Personal Capture software is recording and the machine loses power or has a
system fault, media recorded prior to the failure will be finalized and uploaded to the server once a user is logged
back into the system.

Scheduled Recording (Classroom Capture Only)

If the recording was scheduled, it will automatically resume if the user logs back in during the scheduled window. Thi
s will result in multiple final Echoes produced as a new set of capture media is created after a user logs back into the
machine.

Ad Hoc Recording (Classroom or Personal Capture)

If the recording was ad hoc, the user will be required to start a new one if they wish to continue recording.

Force-Closing Application

When performing an ad hoc recording via Classroom or Personal Capture, if a user chooses to close the application
the following message will appear:

A recording is in progress. Exiting the application will stop
the recording. Exit?

If the user then selects Yes to force-close the application, the recording will be stopped, finalized and uploaded to
the server automatically.

Loss of Internet Connectivity

Ad Hoc Recording (Personal Capture Only)

When logged in to the Personal Capture application with an ESS user account, if network connectivity is lost and a
user attempts to publish a recording the login window will re-appear with the following error:

Internet connection has been lost, please reconnect and login again

Username:

Password:

[ Save password

Check the network connection, then attempt to publish again.
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Video Card and Driver not DirectDraw Compatible

When the Classroom or Personal Capture application is launched, automatic detection of the installed video card
and it's driver take place to ensure support for DirectDraw. If the video card does not support DirectDraw, the
preview window thumbnails will not appear and the software will not be able to record. In this case, the

following message will appear:

Cannot initialize graphics. Please make sure your video card and driver are compatible with DirectDraw, and
try again.

Ensure that the video card supports DirectDraw functionality and the latest drivers for the device are installed on the
system, then try again.

Page 75



	Academic Staff Guide
	Classroom Capture for Academic Staff
	EchoCenter for Academic Staff
	Teaching Aids - What Did Students Watch?
	Discussions - What Did Students Learn?
	Student Usage Reports - Are Students Engaged?
	Improve Learning - Add Descriptions for Each Echo
	Other Items on the EchoCenter Page
	Using Lecture Tools with EchoCenter

	Embeddable EchoPlayer for Academic Staff
	Live Webcasting for Academic Staff
	Manage Echoes for Academic Staff
	Copy an Echo
	Make an Echo Available or Unavailable for Viewing
	Archive or Unarchive an Echo
	Delete an Echo for Academic Staff
	If Echoes Are Not Being Published

	Edit Echoes for Academic Staff
	Import Other Media for Academic Staff
	Capture Software Failure Handling and Recovery


